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3aperucTpupoBaHO B MUHUCTEPCTBE 00pa3oBaHus U HayKu AcTpaxaHckoit oonactu 12 urons 2023 r. N
106/23/12

MWHUCTEPCTBO OGEPA30OBAHUSA U HAYKU ACTPAXAHCKOW OBJIACTHU

NOCTAHOBJEHME
ot 12 uronsa 2023 r. N 12

Oob AAMUHUCTPATUBHOM PETMAMEHTE MUHUCTEPCTBA OBPA30OBAHUA
U HAYKU ACTPAXAHCKOW OBJIACTU NPEAOCTABJIEHUSA TOCYOAAPCTBEHHOMN
YCNYrU "NPEQOCTABINEHUE OEHEXXHOWU KOMMEHCALIMXM CTOUMOCTU
OBYYEHUA B PASMEPE ®AKTUYHECKUX 3ATPAT, MPOU3BEAEHHbLIX
AETbMU-CUPOTAMU, AETbMU, OCTABLUMMCA BE3 NOMNEYEHUA
POOUTENEMN, NIULAMM N3 YACINA OETEA-CUPOT N OETEN,
OCTABLUNXCSA BE3 NONEYEHUA POOUTENEW, HA OMNATY
OBPA3OBATEJIbHbIX YCIIYT™

B coorBerctBun ¢ ®egepanpHbiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opranmuzanuu
MIPEAOCTABIICHNUs] TOCYJIAPCTBEHHBIX W MYHHUIIMIMAIBHBIX yCIyr", 3aKOoHOM AcCTpaxaHCKOW 00JlacTh OT
22.12.2016 N 85/2016-O3 "O wmepax couMaibHON MOAJNEPKKHA U COLHUAIBLHOW MOMOIIM OTICIbHBIM
KaTeropusM TpaxaaH B ActpaxaHckoil obmactu", IlocranoBnenusmu [IpaButenbcTBa AcCTpaxaHCKOM
obmactu ot 16.03.2005 N 17-I1 "O muHHCTEepcTBe 00pa30BaHUs M HAyKH ACTpaxaHCKOW obOiactu" U OT
27.12.2021 N 653-I1 "O nopsiike npeaocTaBlIeHUs] MEP COIMATIbHONU MOAEPKKHU IETSIM-CUPOTaM, JIETSIM,
OCTaBIIMMCSI 0€3 TOIMEYEHUs POJUTENCH, JHIaM W3 YWClIa JETeH-CHpOT M JIeTel, OocTaBHIMXCS 0e3
MOTICYCHUST POAMTENICH, B IENAX pealu3aluy MpaBa Ha oOpazoBaHHE" MHUHUCTEPCTBO OOpa3oBaHUSA M
HayKH ACTpaxaHCKOH 00JacTH MOCTaHOBIISET:

1. YTBepauTh mpritaraeMblii aIMUHUCTPATUBHBIA PETJIAMEHT MUHHCTEPCTBA 00pa30BaHUs U HAYKH
AcTpaxaHckoil ob0macTu TpenocTaBieHHs rocynapcTBeHHoW yceiyru "lIpenocraBieHue J1€HEXHOM
KOMITEHCAI[MN CTOUMOCTH 00y4eHHUs B pa3Mepe (PakTUUEeCKHUX 3aTpaT, MPOU3BEACHHBIX JEeThbMHU-CHUPOTaMHU,
JeTbMH, OCTABIIUMCS O€3 TMONEUYEHUs] pOIUTENeH, TMIaMi U3 YUCIa IETEH-CUPOT U AeTel, OCTaBIIMXCS
0e3 MoTneYeHHs POUTENCH, Ha OTUIaTy 00pa30BaTebHBIX YCIyT" .

2. VYmpaBleHHUIO OpraHU3alMOHHOTO M MpPaBOBOro oOecrmeyeHuss 00pa30oBaHUS MHHHCTEPCTBA
o0Opa3zoBaHMs M HAYKU ACTpaxaHCKOM 00JIacTH HaNpaBHUTh HacTosmee [loctaHoBIeHME:!

- B TPEXJIHEBHBIM CPOK CO AHSA IOAINMCAHUS B MHUHUCTEPCTBO T'OCYJAPCTBEHHOIO YIIPABIICHUS,
MH(POPMAITMOHHBIX TEXHOJOTUHA U CBSI3U ACTpaxaHCKON 00JacTH i1 OQUIIUATIEHOTO Oy OJIMKOBAHMS;

- B CEMUJHEBHBIMH CpPOK IOCIE IHS MEepBOro OQHUIMAILHOrO OINMyOIMKOBaHUS B YIIpaBlieHHE
MunuctepcTBa octuiuu Poccuiickoit @eaepanuu mo AcTpaxaHCKO# 001acTH;

- HE To3/IHee ceMH pabouuX JHEH co JHs MOJIMUCAHUS B IPOKYpaTypy ACTpaxaHCKOil obmacTu;

- B CEMUHEBHBIN CPOK CO JAHS moanucanus B JlyMmy AcTpaxaHCKoi 00macTu;
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- B CEMHUJHEBHBII CPOK CO JHS NPUHATHS TOCTABIIMKAM CHpaBOYHO-IIPpaBoOBbIX cucteM OO0
"Actpaxanb-I'apant-Cepsuc" u OO0 "AUL] "Koucynasrantlntoc" nist BKIIOUEHUS B 2JIEKTPOHHBIE 0a3bl
JAHHbBIX.

3. T'ocymapcTBEHHOMY Ka3eHHOMY YyupexaeHuto ActpaxaHckoi ob6mactu "Ciyx0a exmHOro
3aKka3unka B cdepe oOpa3oBaHUA" B CEMMJHEBHBIM CPOK CO AHA HPHUHATUS Pa3MECTUTh HACTOsILEe
[TocTraHoBieHNHE HA OPHULIHMATBHOM CaliTe MUHHCTEPCTBA 00pPa30BaHUS U HAyKH ACTpaxaHCKOH 001acTH B
nH(pOpMaIMOHHO-TeIEKOMMYHUKAIMOHHOW cetn  "MHTeprer" http://minobr.astrobl.ru ¥ BKIIOYHTH
CBelleHUs 0 rocyaapcTBeHHo ycnyre "[IpenocTaBienune AeHEKHONH KOMIEHCAIIUM CTOUMOCTH 00y4eHUs
B pa3Mepe (aKTUYECKUX 3aTpaT, IPOM3BEAECHHBIX NETbMU-CUPOTAMH, JETbMHU, OCTAaBIIUMCS 0Oe3
MOTICYCHUST POJUTENCH, JIULAMH U3 YHUCIIa ETeH-CUPOT U JIeTel, OCTaBIINXCA 0€3 MOMEUYEeHUsT POJUTENEH,
Ha ormary oO0Opa30oBaTeIbHBIX YCIYr' B pErdHoHAIBbHYIO HWHPOPMAIMOHHYIO cuctemy "Peectp
rOCYJapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIYT ACTpaxaHCKOW oOmacTu" (fajiee - peruoHaibHas CUCTEMA),
a TaKXkKe pa3MeCTHTh B PETMOHAIBHON CHUCTEME MOpANOK HH(POPMHUPOBAHUS O MPEJOCTaBICHUU
rOCy/1apCTBEHHON YCIIyTH, I€PEUYE€Hb HOPMATHUBHBIX M HHBIX IIPAaBOBBIX aKTOB, HEMOCPEICTBEHHO
pEryJupyIOIIUX MPEJOCTaBIE€HUE TOCYHAPCTBEHHON yciayrm (C  yKa3aHMEM MX PEKBU3UTOB,
NEPBOHAYAIBHOTO UCTOYHHUKA UX OPHUIIMATIBHOTO Oy OINKOBAHMUS).

4. TlocranoBieHue BCTymaeT B cuiy 1o ucredeHun 10 mgHEH mocne mHS ero opUIIHATBbHOTO
OITyOJINKOBaHUSI.

Munuctp 00pa3oBaHus U HAYKU
AcTpaxaHCKO# 007aCTH
E.A.Y'APOB

Yr1BepxkaeH

[TocTaHoBI€eHHEM MUHUCTEPCTBA
00pa3oBaHUs U HAYKH
AcTpaxaHCKO# 007aCcTH

ot 12 utons 2023 r. N 12

AOMUHUCTPATUBHBLIA PEFMAMEHT
MWHUCTEPCTBA OEPA30BAHUA N HAYKU ACTPAXAHCKOW OBJIACTHU
NPEAOCTABIJIEHUA TOCYOAPCTBEHHON YCNYTU "MPEQOCTABNEHUE

DEHEXHOW KOMMEHCALUM CTOUMOCTU OBYYEHUSA B PASMEPE
OAKTUYECKUX 3ATPAT, NPOU3BEOEHHbLIX OETbMU-CUPOTAMM,
OETbMU, OCTABLUMMCSA BE3 NOMNEYEHUA POAUTENEN, NTULAMMU
U3 YUCNA OETEN-CUPOT N OETEWU, OCTABLUUNXCSA BE3 NMOMNEYEHUA
POOUTENEN, HA OMJIATY OBPA3OBATENbHbIX YCNYT™

1. O6LwWwuMe nonoxeHus

1.1. [Ipenmet perynupoBaHust
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AJIMUHHCTPAaTUBHBIA PETJIAMEHT MHUHHCTEPCTBA OOpa30BaHMsI W HAayKH AcCTpaxaHCKOW o0iactu
IIPEIOCTABIIEHUSI TOCyJapcTBeHHON yciyru "lIpegocraBieHue AEHEKHOM KOMIIEHCAIIMM CTOMMOCTH
o0yueHus B pazmepe HaKTHUECKUX 3aTpaT, IPOU3BEAECHHBIX 1€ThbMH-CUPOTAMH, 1E€TbMH, OCTaBIIMMCS 0e3
MIOTICYECHUS] POJUTENEH, TULIAMH U3 YHUCIIA JETeH-CUPOT U JIeTel, OCTaBIINXCS 0€3 MOMEYESHUsT POJUTENIEH,
Ha OIIaTy 00pa3oBaTeIbHBIX YCIyT" (Jajiee - aIMUHUCTPATUBHBIM peraaMeHT, TOCyAapCTBEHHAs yCIyra)
YCTaHABJIMBAET CTAHAAPT U MOPSJIOK MPENOCTABICHUS FOCYAAPCTBEHHOM YCIyI'M, B TOM UYHUCIIE CPOKH U
MIOCJIE0BATEIBHOCTD aIMUHUCTPATUBHBIX NPOLEAYpP M aIMUHHCTPAaTHUBHBIX ACUCTBHM MHHHMCTEPCTBA
o0pa3oBaHMs M HayKd ACTpPaxaHCKOHW o0yacTH (Jajiee - MUHHUCTEPCTBO), OCYIIECTBISIEMBIX B MpoIecce
MPEIOCTABICHUSI TOCYJAPCTBEHHOW YCIYyTH, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
®enepanyn 1 AcTpaxaHCKoW 001acTH.

1.2. Kpyr 3asBureneit

locynapcTBeHHast yciryra MpenoCTaBIseTCs ACTIM-CUPOTaM, JIETSIM, OCTaBIIMMCS Oe3 TOMEUYCHUS
poauTenel, JUIaM W3 YHCla JETEH-CUPOT U JIeTeH, OCTaBIIMXCsS O€3 MOTEYeHHs poauTeNnei (manee -
peOeHOK-CUPOTa, JUI0 W3 YUCNIA JETeW-CHpOT), NPEAyCMOTPEHHBIX 4YacThio 1 crtarbu 16 3akoHa
Actpaxanckoit oomactu ot 22.12.2016 N 85/2016-0O3 "O Mepax conuaabHON MOAAECPKKHA U COIUATBLHON
MOMOIIM OTAENbHBIM KaTerOpHsM rpaxaaH B AcTpaxaHCKoW oOmactu" (nanee - 3asBHUTENb, 3aKOH), a
TaK)XKe COOTBETCTBYIOIIMM TPEOOBaHUSM, YKa3aHHBIM B 4acTH 1 craThu 5, yactu 2 cratbu 16 3akona. OT
MMEHU 3asBHUTENCH BIpaBe BBICTYNATh HUX 3aKOHHBIE MPEICTABUTENM JUOO YIMOJTHOMOYCHHBIC
MPEICTaBUTENM, B TOM 4YHCIE HAa OCHOBAaHUU JOBEPEHHOCTH, O(OPMIECHHOW B COOTBETCTBUU C
3aKoHOoaTenbCcTBOM Poccutickoit denepanuu (nanee - npeacTaBUTENN ).

2. CtaHpapT npefocTaBrieHMsA rocyapCTBEHHOM YCnyru

2.1. HanmeHOBaHME rocyJapCTBEHHOM yCIyTH

"[IpenocraBiieHHE JEHEKHOW KOMIICHCAIIMH CTOMMOCTH OOydYeHHUs B pazMepe (pakTUYecKux 3arpar,
MPOU3BCACHHBIX NCTbMHU-CUPOTAMU, NICTbMHU, OCTABIINMCA 663 IIOIICYCHUA pOI[HTCJICfI, JJMaMu U3 4ucliia
JETEH-CUPOT U JACTEH, OCTABIIUXCS 0€3 TOTICUeHHsI pOAUTEIICH, Ha OTUIaTy 00pa30BaTeIbHbBIX yCIyT"

2.2. HaumeHOBaHHE HWCHOJHHUTEIBHOTO OpraHa ACTpaxaHCKOH O0JIaCTH, HENOCPEICTBEHHO
IIPEJOCTABIIAIOLINX TOCYAPCTBEHHYIO YCIYTy

2.2.1. 'ocyiapCcTBEHHYIO YCIYyTy NPEAOCTAaBISIET MUHUCTEPCTBO.

OTBETCTBEHHBIMU HCIOJHUTEISIMA 32 TMPEIOCTaBICHHE TOCYAApCTBEHHON YCIYTH SBISIFOTCS
JOJDKHOCTHBIE JIMI]a MUHHMCTEPCTBA, OTBETCTBEHHBIC 3a BBIIIOJIHEHHME KOHKPETHOW aJAMUHUCTPATHBHOMN
MPOLIEAYPHI COTIACHO aIMUHUCTPATUBHOMY perjlaMeHTY (J1ajiee - JOKHOCTHBIE JINIa MUHUCTEPCTBA).

2.2.2. Opranamu (opraHu3anusiMu), TPEJOCTABISIONIMMHU  CBEACHHS, HEOOXOAMMBIE IS
MPEAOCTABICHUS] TOCYJApPCTBEHHON YCIYrd, B TOPSAIKE MEXBEIOMCTBEHHOTO HWH(OOPMAIMOHHOTO
B3aUMOJCICTBUS B cllydyae, HpEeIyCMOTPEHHOM IyHKToM 2.6.2 mogpasznena 2.6 pasgena 2
QIMUHUCTPATUBHOTO PETJIaMEHTA, SIBJISIOTCS:

- MunucrepctBo BHyTpeHHUX el Poccuiickoit ®enepaunn (naiee - MBJl PO);

- TOCYJAapCTBCHHBIC KAa3€HHBIC YUPEKICHUS ACTpaxaHCKOW o00JacTH - IIEHTPHI COIUATBLHOMN
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MOJIICP)KM HACEJICHUSI MYHUIIMITAIbHBIX PalOHOB, IIEHTPBI COIMUALHON TOJICPKKA HACEJICHUs palilOHOB
ropoaa ACTpaxaHI/I, LOCHTP COHHaﬂbHOﬁ MNOAACPIKKU HACCIICHUA 3aKpbLITOr0 aAMHUHUCTPATUBHO-
TeppuTOpHaILHOTO 0Opa3zoBanms 3HaMmeHcK (manee - [KY AO LCITH);

- O6paBOBaT€.HBHBIe OpraHu3aluu.

2.2.3. B cooTBeTcTBUHU C TyHKTOM 3 yactu | ctateu 7 @eaepanbHoro 3akona ot 27.07.2010 N 210-
@3 "OO opraHM3alMyd TMPENOCTABICHUS TOCYJAPCTBEHHBIX W MYHHMLIMNAIBHBIX ycayr" mpHu
IIPEJOCTaBIEHUN TOCYAApCTBEHHOW YCIyrM 3amperiaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS
NeWCTBUH, B TOM YHUCIIE COTJIACOBAHWH, HEOOXOAMMBIX Il MOJYYEHHS TOCYJApCTBEHHOM YCIyIH WU
CBSI3aHHBIX C OOpAlLllCHMEM B HHBIE T'OCYJAPCTBEHHBIE OpPraHbl, OpraHbl MECTHOIO CaMOYIpaBIICHUS,
OpraHH3alMH.

2.2.4. HWudpopMupoBaHue O TPEAOCTABICHUHU TOCYJAPCTBEHHOW YCIYTH  OCYIIECTBIISIET
MUHHCTEPCTBO.

[Topsimoxk uMHGOPMHUPOBAHUS O TPEJOCTABICHUH TOCYAApCTBEHHOM YCIyrd pasMelleH Ha
opunmansHOM caiiTe MUHHCTepcTBa http://minobr.astrobl.ru (mamee - calT MuHHCTEpCTBA), B
dbenepaibHONW TOCYJIapCTBEHHON HWH(OpManmoHHOW cuctemMe "ENWHBIA TOpTam TOCyJapCTBEHHBIX H
MYHULUOATBHBIX ycayr (dyHkuuid)" http://www.gosuslugi.ru (manee - eauHbIi TOPTaid) M MOJICHUCTEME
"l[lopTasi TOCYIAapCTBEHHBIX M MYHHIIMNAIBHBIX yCIyr AcCTpaxaHCKoW o0jacTu" peruoHaTbHON
uHpopmanmoHHoil cucremsl "[lmardopma MeXBETOMCTBEHHOTO B3aUMOJECHCTBHA AcTpaxaHCKOH
obmactu"  http://gosuslugi.astrobl.ru  (mamee - perwoHambHBIH TOpTan) B  WHOOPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM ceTn "NuTepuer" (nanee - cets "MuaTEepHET").

2.3. Onucanue pe3ysbTaTa NPeaoCTaBICHHS TOCYJapCTBEHHON yCIIyTH
Pe3ynbraToM HpenocTaBiieHHs TOCY IapCTBEHHOM YCIIYTH SIBIISICTCS:

- IPEIOCTABIICHUE JICHS)KHONH KOMITEHCAIIUU CTOMMOCTH OOyYeHHS B pa3Mepe (aKTHUSCKUX 3aTpar,
MPOU3BEACHHBIX JaHHBIMU JIUIIAMU Ha OIUIaTy 0Opa3oBaTeNbHBIX YCIYT, yKa3aHHBIX B IyHKTax 2, 4, 6
yacTH 2 crtaTtbu 16 3akoHa (nanee - IeHe)KHAs] KOMIIEHCAIINs ),

- OTKa3 B IPEJOCTaBICHUM TOCYIaPCTBEHHOM YCIIyTH C HAIPABIECHUEM 3asBUTENIO (IIPEICTAaBUTEIIO
3asBUTENs1) YBENOMIJIGHHS OO0 OTKa3e B MPEAOCTaBICHWU TOCYAAPCTBEHHOW YCIYrH C YKa3zaHUEM
OCHOBAHUA AJIs OTKa3a.

2.4. Cpok nmpeaoCcTaBIECHHS TOCYJapCTBEHHON yCIIyTH

2.4.1. Cpoxk mpenocTaBieHUs TOCY1apCTBEHHON YCIYTH COCTaBIsAeT 25 pabouux THEH, B TOM 4ucie
CPOK MpHeMa U PErUCTpPAINH 3asBJICHUs - | pabounii 1eHb.

2.4.2. MakcuMaJIbHOE BpeMs 0’KMJIaHUS B OUEPEIU:

- TpU TNOJIYYEHUH HH(POPMALUU O XOJI€ BBINOJHEHMs] TOCYJAapCTBEHHOW YCIYyTHM - HE JOJDKHO
IpeBbILIaTh 15 MUHYT;

- OpU TOJaye 3asBJICHUA U JOKYMEHTOB, IOJYyYEHHHM pe3yJbTaTa IOCyAapCTBEHHOM YCIYTHM HeE
JTOJIKHO - MIPEBBINIATH 15 MUHYT.
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2.5. [IpaBoBbIE OCHOBaHHUS AJIsl IPEAOCTABICHUS TOCYAAPCTBEHHOM YCIyTH

IlepeueHp HOpPMAaTHBHBIX M HHBIX INPaBOBBIX akTOB Poccuiickoii ®enepannn, AcTpaxaHCKON
00J1aCTH, HENOCPEICTBEHHO PETyJINPYIOLIUX MPEAOCTABICHUE FOCYJapCTBEHHOM YCIIyTH (C yKa3aHUEM UX
PEKBU3UTOB, MEPBOHAYAIBHOTO MCTOYHMKA HMX O(QHUIMAIBHOTO ONMyONMKOBAaHUS), pa3MELIeH Ha
oumaNbHOM caiiTe MUHMCTEPCTBA, €AMHOM U PErMOHAIILHOM MOpTajax.

2.6. HcuepnblBaiommii  MepeyeHb  JTOKYMEHTOB, HEOOXOIUMBIX  JJIsI  TPEAOCTABICHHUS
rOCyJ1IapCTBEHHOMW YCIyTH

2.6.1. Jlnsa nomydeHus pe3ysibTaTa ToCyJapCTBEHHOM YCIYTH 3asBUTENb (MIPEACTaBUTEND 3asBUTEIS)
IIPEJCTABISET B MUHUCTEPCTBO:

- 3a54BJICHUEC O BBIILJIATEC Z[GHG)I(HOﬁ KOMIICHCAlluU C YKa3aHUCM cnoco6a MEPCUUCIICHUA NCHCKHBIX
CpelncTB (Yepe3 OpraHW3alMi0 IMOYTOBOM CBSI3M JMOO HA JIMIIEBOM CYET, OTKPBITHIH B KPEAUTHOU
OpraHM3aliM) U PEKBU3UTOB KPEIUTHOM OpraHu3alliy U JIMLEBOTO CueTa JJs NEepeYrCIeHUs ACHEKHOU
KOMITCHCAINH (B CIIydae MepeUnCICHUs BBITUIATH Yepe3 KPEAUTHYIO OpraHU3aInio) (Janee - 3asiBiIcHue);

- KOITMIO JOKYMCHTA, YAOCTOBCPAIOLICTO JINYHOCTDH pGGGHKa-CHpOTBI, JIM1a U3 4ucia ,Z[GTGI\/'I-CI/IpOT;

- KOIHUH JOKYMEHTA, YOCTOBEPSAIOIEro JUUHOCTh MPEICTaBUTEIN peOeHKAa-CUPOTHI, JIMIA U3 YnCiIa
NETeH-CUPOT, M TOKYMEHTA, MOATBEPHKIAIOIIETO €r0 MOJTHOMOYHS KaK MPEICTABUTENsI peOCHKA-CUPOTHI,
JUIA U3 4YMcia AeTel-cupoT (B ciydae IMOJAayd JOKYMEHTOB, YKa3aHHBIX B HACTOSILEM IyHKTE,
MpeIcTaBUTeNIeM peOeHKAa-CUPOTHI, JIMIIA U3 YUCIIA JETeH-CUPOT);

- KOINHHU JOKYMEHTOB, MOJTBEPXKIAIOUIMX MPOXHBAaHHE HAa TEPPUTOPHH ACTpaxaHCKOH o0iacTu
pebeHKa-CUpOTHI, JIMIA U3 YHCIa JeTeH-CUPOT (IO0rOBOPOB HaiiMa (MoAHaMa) 100 CONMMANBLHOTO HaiiMa
KHUJIOTO MTOMEIEeHUs, TM00 MIPaBOyCTaHABIUBAIONINX JOKYMEHTOB Ha 0OBEKThl HEABUKUMOCTH, IIpaBa Ha
KOTOpBhIE HE 3aperucTpUpoBaHbl B ENMHOM TOCYIapCTBEHHOM pEecTpe HEIBHKUMOCTH, JUOO WHOTO
JIOKYMEHTA, SIBJISIFOIIETOCS B COOTBETCTBUU C JKWJIMIIHBIM 3aKOHOAATEILCTBOM Poccuiickoit denepanmnu
OCHOBAHHMEM JIJIsl BCEJICHUS B KUJIO€ MOMENIeHUE (B Clydyae OTCYTCTBHS JTOKYMEHTa, MOATBEPKIAIOIIETO
perucrpanuio pedeHKa-CUpOTHI, JIMIAa U3 4YHCcia JEeTEeH-CHUpPOT MO MECTy >KUTEIbCTBA HAa TEPPUTOPUU
AcTpaxaHckoil obnactn);

- KOMHUH JIOKyMEHTOB 00 00pa3oBaHWW W (WiIHM) O KBaTU(UKAIIMH U JOKYMEHTOB, CBS3aHHBIX C
MPOXOXKICHHEM OOy4eHUSs, BBIJAHHBIX HAa TEPPUTOPUU MHOCTPAHHOTO T'OCYAAPCTBA, U MX HOTAPHUAIHHO
YIOCTOBEPEHHBIH TEPEBOJ HA PYCCKHHA S3BIK (B CiIy4ae MPOXOXKICHHS OOYYEHHUS Ha TEPPUTOPHH
WHOCTPAHHOTO TOCYAapCTBA);

- KOMHUH JOKyMEHTOB 00 00pa3oBaHWW M (W) O KBaTU(UKAIMH U JOKYMEHTOB, CBS3aHHBIX C
MPOXOXKICHHEM 00yUeHHsI B YaCTHOM 00111e00pa3oBaTeIbHON OpraHu3alluy, YaCTHOU MpodecCuOHaTbHON
00pa3oBaTeNbHON OpraHU3alliy UM 4acTHOW 00pa30BaTeNbHON OpraHu3aluy BeICLIIET0 00pa30BaHUs Ha
tepputopun  Poccmiickoit  ®Depepaumu (B cilIydae  NPOXOXAEHUS  OOydyeHHUsST B YacTHOU
0011e00pa3oBaTeIbHON OpraHU3aIMH, YaCTHON MpodeCcCHOHATBHON 00pa30BaTEIbHOW OpraHU3aIluy WA
4acTHOW 00pa3oBaTelbHOM OpraHM3alliy BBICIIETO O0Opa3oBaHusi Ha TeppuTopuu Poccuiickoit
denepanun);

- KOTIMH JIOKyMEHTOB 00 00pazoBaHWU U (WJIK) O KBATH(DHUKAIIUKN, 00 YUCHBIX CTETCHAX M YUCHBIX
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3BaHMSX, BBIABACMBIX BOCHHBIMH TNPO(ECCHOHATBHBIMU 00pa30BaTEIbHBIMUA OPTaHM3ALUSAMUA U
BOCHHBIMU 00pa30oBaTEIbHBIMU OpPraHU3ALMSAMH BBICHIETO O0pa3oBaHHs (B Cilydae IPOXOXKICHUS
o0y4eHUsI B BOCHHBIX TNPO(ECCHOHANBHBIX O00pa30BaTENbHBIX OPraHM3AIMsIX WIM B BOCHHBIX
00pa3oBaTeNbHBIX OPraHU3aLUAX BBICIIETO 00pa30BaHUsA);

- KOIHMIO J0oroBopa 00 OKa3aHWU IUIATHBIX OOpa30BaTENbHBIX YCIYT, 3aKIOYEHHOTO MEXIY
PEOEHKOM-CUPOTOM, JIMIIOM M3 YUCHIA JACTeU-CUPOT (MpencTaBuTeeM peOeHKa-CUPOTHI, JIMIA U3 YHCIa
JETEH-CUPOT) U 00pa30BaTEIIbHONW OpPraHU3allMel 1Mo MporpaMMaM, YKa3aHHBIM B MyHKTax 2, 4, 6 qactu 2
cratbu 16 3akoHa;

- JJOKyMEHT W3 00pa3oBaTelIbHOW OpraHM3allid, COACpKalIui CBEJACHHS 00 0OydeHUM peOeHKa-
CHUPOTHI, JIMIIa W3 4YWCIA JCTeH-CUPOT C YyKa3aHWEeM CTOMMOCTH OOydeHus B 00pa3oBaTeIbHOM
OpraHM3alMy M0 IporpaMMam, YKa3aHHbIM B MyHKTax 2, 4, 6 yactu 2 crateu 16 3akoHa;

- JIOKYMEHT, MOATBEPKIAIONINI MOHECEHHBIE PEOCHKOM-CHPOTOM, JTUIIOM M3 YHcia JeTeH-CHpOT
(bakTudeckue 3aTpaThl Ha 00y4eHHE B 00pa30BaTENIbHBIX OPraHU3aLMAX MO MPOrpaMMaM, yKa3aHHBIM B
MyHKTax 2, 4, 6 yactu 2 cratbu 16 3akoHa.

2.6.2. Jlns mosrydeHus pe3yibTaTa TOCyIapCTBEHHON YCIIYTH 3asiBUTENb (MPECTABUTEIb 3asBUTEIIS )
BITpaBe 1Mo COGCTBGHHOﬁ HWHUIIUATUBC NMPCACTABUTH B MUHHUCTCPCTBO JOKYMCHTBI, COACPKAIIUC CBCACHUA:

- TOATBEPXKIAIOIINE TPUHAIICKHOCTh pPEOCHKA-CUPOTHI, JMIAa W3 4YWCIa JETEeH-CUPOT K
rpaxxaadHcTBy Poccuiickoit denepanuy;

- TIOATBEPXKIAIOIINE PETUCTPAIMIO PEOCHKA-CUPOTHI, JIUIA U3 YHCIa JAETEH-CHPOT Ha TEPPUTOPHUH
AcTpaxaHckoit o0nacTu;

- O MpU3HAHUU PEOCHKA-CHUPOTHI, JINIIA W3 YHUCIA JNETeH-CHPOT CHPOTOM WIJIM OCTaBIIUMCS O3
MIOINIEYEHUS POIUTEIIEH;

- 0 JOKyMeHTax o0 oOpa3oBaHMM M (WIM) O KBaTU(UKAIMK M JOKyMEHTaX, CBS3aHHBIX C
NPOXOXKJICHHEM OOy4YeHHsI, BBIIAHHBIX Ha Tepputopun Poccuiickoit ®Dexepanuu (32 HCKIIOYCHUEM
CBEJIEHUH O NOKyMeHTax 00 oOpa3zoBaHmM W (WJIM) O KBWIM(PUKAIMK M JOKYMEHTaX, CBS3aHHBIX C
MPOXOXKICHHEM 00yUeHHsI B YaCTHOM 00111e00pa3oBaTeIbHON OpraHu3aIluy, YaCTHOU MpodecCuOHaTbHON
00pa3oBaTeNbHON OpraHU3alliy UM 4acTHOW 00pa3oBaTeNbHOIN OpraHu3aluy BeICLIIET0 00pa30BaHUs Ha
teppuropun Poccuiickoii @enepanun).

B cnyuae ecnu 3asBuTENb (IIpeICTAaBUTENb 3asgBUTENS) HE MPEICTABHI JOKYMEHTHI, YKa3aHHbIE B
ab3alax BTOpPOM - TSATOM HACTOSIIETO IMyHKTAa 1O COOCTBEHHOW WHHUIIMATUBE, NOJDKHOCTHOE JIUIIO
MUHUCTEPCTBA, OTBETCTBEHHOE 3a IMPEAOCTaBICHHE TOCYAApCTBEHHOW YCIyIH, 3alpalldBacT JaHHbIE
CBEICHHMS B paMKax MEXBEJOMCTBEHHOTO HH(DOPMAIIMOHHOTO B3aUMOACHCTBHS B  TOPSJKE,
YCTaHOBJIEHHOM Mojipa3/enioM 3.4 pa3zaena 3 aMUHUCTPATUBHOTO perjiaMeHTa.

2.6.3. IIpu mpenocTaBieHUH TOCYIapCTBEHHON yCIyT MUHICTEPCTBO HE BIpaBe TPEOOBATh:

- IPEJICTaBICHUs JOKYMEHTOB U MH(OpPMALUK WK OCYIECTBICHUS ACUCTBUMN, IPEACTaBICHUE WU
OCYILIECTBJICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHM IMPABOBBIMU aKTaMH, PETYIUPYIOLIUMU
OTHOILIEHUS, BOZHUKAIOIINE B CBSI3U C MTPEAOCTABICHUEM I'OCYIapCTBEHHOM YCIIyTH;
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- TpPEICTaBICHUS JOKYMEHTOB M HHGPOpMaluu, KOTOpPbIE HAXOIATCS B PaCHOPSKECHUH
MUHHCTEPCTBA, MHBIX T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUS MYHULIMITAIbHBIX
oOpa3oBaHuii MO0 TOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOyTpaBleHUs MYHUIIMNAIBHBIX O0pa30BaHM OpraHU3AlMiA, YYAaCTBYIOIIUX B MPEAOCTABICHUU
rOCYJIapCTBEHHOW YCIYyIM, B COOTBETCTBMM C HOPMATUBHBIMU MPAaBOBBIMH akTamMu Poccuiickoi
Oenepanun, AcTpaxaHCKOH 00JacTH, MYHUIMNAIBHBIMH TIPAaBOBBIMH aKTaMH, 3a HWCKIIOYCHHEM
JTIOKYMEHTOB, BKJIFOUEHHBIX B OMPEIEICHHBIN YacThio 6 ctaThu 7 @eaepanbHoro 3akoHa ot 27.07.2010 N
210-®3 "OO6 opraHu3anMy TPEAOCTABICHHS TOCYNAPCTBEHHBIX M MYHUIMIAJIBHBIX YCIyr'" mepedeHb
JIOKYMEHTOB;

- MIPEICTABICHUS JOKYMEHTOB U MH(POPMALUU, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJIUCh MPHU MEPBOHAYATILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IJI MPEIOCTaBICHUS
rOCYJapCTBEHHOH yCIIyrH, TMO0 B MPEI0CTABICHUN TOCYApPCTBEHHOM YCIyTH, 32 UCKIIOUEHUEM CITy4aeB,
MPEAYCMOTPEHHBIX IMyHKTOM 4 yactu 1 cratbm 7 denepanpHoro 3akoHa oT 27.07.2010 N 210-d3 "O6
OpraHM3alMK NIPEAOCTABICHNS FOCYJAPCTBEHHBIX U MyHUIIUIIAJIBHBIX yCIyr";

- TpPeAOCTaBICHUsS Ha OyMa)XHOM HOCHUTENE AOKYMEHTOB M MH(OpPMaLUH, JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObLIN 3aBEPEHbl B COOTBETCTBUH C MyHKTOM 7.2 yacTh 1 ctaThu 16 ®enepaibHOTo 3aKOHA
or 27.07.2010 N 210-®3 "OO6 opraHuzamuy MNPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIUTIATBHBIX
ycnyr", 3a UCKJIIOYCHHEM CIIy4yaeB, €CJIi HAaHeCEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO UX U3bSATHE
ABJISICTCA HEOOXOJUMBIM YCIOBHEM IPENOCTABICHHUS TOCYAAPCTBEHHOM YCIyrM, M HHBIX CIy4aes,
YCTaHOBIICHHBIX (hefiepanbHbBIMU 3aKOHAMH.".

2.6.4. Ilopsnok npencTaBieHus 3asBJICHUS U TOKYMEHTOB.

[To BeIOOpY 3asiBUTENS (MPEACTABUTENS 3asIBUTENS) 3asBICHUE U IOKYMEHTBI, YKa3aHHBIC B ITYHKTAX
2.6.1, 2.6.2 mnogpasnmena 2.6 pazgena 2 aAMUHUCTPATHBHOIO pErJIaMEHTa, TMPEACTABISIOTCA B
MHUHHCTEPCTBO IIOCPEACTBOM JIMYHOTO OOpalleHusi 3asBUTENs (TPEICTaBUTENS 3asBUTENS), JUOO
HaIpaBJIEHUs 10 MOYTe, JUOO0 C MCIOIB30BAHUEM SJIEKTPOHHBIX HOCHTENEH U (Win) WH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CeTel OOIIero mojp30BaHUsA, B TOM uucie cetu "MHrepuer" (nmanmee - B
AJIEKTPOHHOU (popMme), BKITIOUast UHBIN HIIM PETHOHATBHBIN TOPTAal.

@DakT NOATBEPKICHUS HAIPABICHUS 3asBICHUNA U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6.1, 2.6.2
nojpaszena 2.6 pasgena 2 aJMHUHHUCTPATUBHOIO pErJIaMEHTa, JISKUT Ha 3asBUTENe (IIPEICTaBUTEINE
3asBUTEIA).

JlHem oOpareHus 3a IpeJoCTaBICHUEM TOCYIapCTBEHHOMN YCIYTM CUMTAETCs JlaTa MOJy4YeHUsS U
perucTpalvy 3asBICHUS U JOKYMEHTOB B CIHEIUAIBHOM XKYypHaje PErucTpaluu 3asBICHUN s
MPEIOCTABIIEHUSI TOCYAApCTBEHHOW YCIyru, QopmMa KOTOPOrOo YTBEPXKIAeTCsl TPaBOBBIM aKTOM
MUHHCTEPCTBA (J1ajiee - CIEeHHaTbHBIA JKypHaN), TOJKHOCTHBIM JIMIIOM MHUHHUCTEPCTBA, OTBETCTBEHHBIM
3a MpeI0CTaBJIEHNE TOCY TapPCTBEHHOMN YCIYTH.

Konun nokyMeHTOB, yKa3aHHBIX B a03alax TpeThbeM - OJMHHAALATOM MyHKTa 2.6.1 moapazaena 2.6
paszaena 2 agMMHUCTPATHBHOIO PETJIAMEHTA, MPEJCTABISAIOTCS BMECTE C OpPUTMHANaMHU I MPOBEPKU
MPEJCTAaBICHHBIX KOMUI Ha COOTBETCTBHE OPUTHMHATIAM JINOO 3aBEPEHHBIC B MOPSAKE, MPETYCMOTPEHHOM
3aKoHoJaTenbcTBOM Poccuiickoit deneparun.

B cnyuae HanpaBneHus 3asBlIE€HUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6.1, 2.6.2 noapasnena
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2.6 pazzmena 2 agMUHUCTPATUBHOIO pErjIaMeHTa, B SJECKTPOHHOW (OpMe B TOM YHUCIE Yepe3 eIUHBIN
nopTai MO0 peruoHaTbHBINA MOPTa:

- 3asgBJIEHWE, YKa3aHHOe B a03ame BTopoMm TmyHKTa 2.6.1 moxapazmena 2.6 pasmena 2
aJIMUHUCTPATHBHOTO periiaMeHTa, 3amoJIHAETCS B CBOOOMHON (opMe, W TMOAMHCHIBACTCS YCHICHHON
KBATM(UKAITMOHHOW DJIEKTPOHHOM MOAMKCHIO. JlomycKaeTcss HCIOJb30BaHUE MPOCTONW DIICKTPOHHOM
MOJTKCH TIpU 00paIlleHnH TOCPEACTBOM €IMHOTO TOpTalia WIH PETHOHAILHOTO MOPTAaa;

- JIOKYMEHTBHI, yKa3aHHbIE B a03alax TPEeTheM - OJMHHAIIATOM MyHKTa 2.6.1, B myHKTEe 2.6.2
nozpaszaena 2.6 pasnena 2 aIMUHUCTPATUBHOIO PETVIAMEHTA, MOJANUCHIBAIOTCS MPOCTOM 3JIEKTPOHHOMN
MOIHNCEIO.

2.6.5. 3anuch Ha IpUEM B MUHUCTEPCTBO JUIsl TOAAYM 3asBJICHUS.

3anucp Ha NMPUEM B MHUHMCTEPCTBO I MOJA4YU 3asBJICHUS IPOBOJIUTCA MOCPEACTBOM JIMYHOTO
MOCEIIEHUSI MUHUCTEPCTBA, MOCPEICTBOM TEICPOHHON WM AJIEKTPOHHOW CBSI3M MO HOMEpy TenedoHa
WJIY TI0 aJIpecy NEKTPOHHOU MMOYThl MUHUCTEPCTBA.

3asBUTeNnto (MPEICTABUTENIO 3asBUTENS) TMPEIOCTABISICTCS BO3MOXKHOCTH 3alUCH B JIFOOBIE
CBOOOJIHBIE IS TIpHieMa JaTy M BpeMs B Ipejesiax yCTaHOBJICHHOTO B MHUHUCTEPCTBE Tpaduka mpruema
3aBUTEIIEN.

MuHHCTEpCTBO HE BIpaBe TpeOOBaTh OT 3asABUTENS (IIPEICTABUTEINS 3aBUTENS) COBEPIICHUS MHBIX
NCUCTBUM, KpOME yKa3aHWs LeTH TpHheMa, a TaKXKe MPEJOCTABICHUS CBEICHHI, HEOOXOMMMBIX IS
pacuera ATUTEIbHOCTH BpEMEHHOT0 HHTEpBaa, KOTOPBIA He00X01uMo 3a0pOHUPOBATH ISl IPUEMA.

2.7. VcuepnblBaOmuii mepeueHb OCHOBAHUI JIJIS 0TKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS TOCYIapCTBEHHON YCIyTH

OcHOBaHMeM Ui OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi TMPEAOCTABICHUS
TOCYJapCTBEHHON  yCIyrH, SBJISETCS  HECOOJIOJCHME  YCTAHOBJIEHHBIX  YCJIOBUH  INpHU3HAHUSA
JeWCTBUTENIFHOCTH YCHJICHHON KBANIM(UIIMPOBAHHOM 3JIEKTPOHHON NoAnHcH (B ciaydae oOpalleHus 3a
IIPEJOCTaBIEHUEM IOCYJapCTBEHHOMN YCIIyTH B 3JIEKTPOHHOM (opme).

B cnyuae ycrpaHeHHWs OCHOBaHHMM JJsi OTKa3a B TpPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTABIIEHUSI TOCYJAapPCTBEHHOMN YCIIyIH, 3asBUTENb (IPEICTaBUTENb 3asBUTENS) BIpaBE MOBTOPHO
00paTUThCS B MUHUCTEPCTBO B COOTBETCTBHH C aAMHUHUCTPATUBHBIM PETIIAMEHTOM.

2.8. HcuepnbiBaronuidi NepeYeHb OCHOBAaHUM  JUIi MPHUOCTAHOBJIEHUS  MPEIOCTABICHHS
roCyJapCTBEHHOM YCIYTH UM OTKa3a B IIPEJOCTABICHUH I'OCYIapCTBEHHOU YCIIyT'H

2.8.1. OcHoBaHuMsi Il TNPHUOCTAHOBJIEHUS NPEAOCTABICHUS T'OCYJIApPCTBEHHOM  YCIyTH,
npeaAyCMOTPCHHBIC (bez[epaanHMH 3aKOHaMM U TPHUHATBIMH B COOTBCTCTBUMU C HUMHU HHBIMH
HOPMAaTUBHBIMU TPaBOBbIMH akTamu Poccuiickoit denepanynu, 3aKOHAMW UM HHBIMH HOPMaTUBHBIMH
MIPABOBBIMU aKTaMU ACTpaxaHCKOW 00JacTH, OTCYTCTBYIOT.

2.8.2. OcHOBaHUAMMU ISl OTKa3a B MPEJOCTABICHUHU TOCYIaPCTBEHHOM YCIYTH SBJISIOTCS:

- TMPEACTaBICHUE HEIMOJIHOTO IMaKeTa JOKYMEHTOB W (WJIM) HEIOCTOBEPHBIX CBEJICHUN B HUX,
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HECOOTBETCTBHE JOKYMEHTOB, IPEACTABICHHBIX 3asBUTENEM TPeOOBaHMAM, yKa3aHHBIM B IyHKTe 2.6.1
nozpaszaena 2.6 paszziena 2 aiMUHUCTPATUBHOIO PETJIAMEHTA;

- HECOOTBETCTBUE 3asBUTENA TpeOOBaHUSAM, YCTAHOBIECHHBIM moapazaenoMm 1.2 pazgena 1
aJIMUHHUCTPATHUBHOTO PETIIAMEHTA;

- CBEJICHUS, MMOJATBEP)KIAIONINE HAIMYNE BTOPOTO CPEAHETO MPO(pEeCcCHOHAIFHOTO 00pa30BaHUs I10
porpamMMe MOJATrOTOBKH KBAJTH(PHUIMPOBAHHBIX paboUuuX, CIy>KaIIUX M0 0YHOHU (hopme 00ydeHus;

- CBENEHUS, MOATBEP)KIAIONIME HaJIMYMhe OJIHOKPATHOTO NPOXOXKAEHUs oOyudeHus peOeHKOM-
CHpPOTOH, JHMIIOM M3 4YHCIa JETeH-CHPOT MO MporpamMmaM MNpo(ecCHOHANbHOM IOATOTOBKH TIO
npodeccusiM pabouux, TOJDKHOCTSAM CIYKaIUX M0 O9HOU (popme oOydeHus: 6€3 B3UMaHUS TIJIaThI.

B cnyuae ycrpaHeHMsI OCHOBaHMIl 1 OTKa3a B IIPEJOCTABICHUU TOCYJIApPCTBEHHOM YCIYTH,
MPEeyCMOTPEHHOr0 ab3allaMu BTOPHIM M TPETbEM HACTOAIIETO IYHKTa, 3asBUTENb (IIPEICTAaBUTENb
3asBUTENSA) BIPABE IMOBTOPHO OOPATUTHCSI MUHUCTEPCTBO B COOTBETCTBMM C aIMHHHCTPATUBHBIM
pErIaMeHTOM.

2.9. PazMep miiaTel, B3UMaeMON C 3asBUTENS NPU NPEJOCTABIEHUU T'OCYJAapCTBEHHON YCIyTH, U
CIIOCOOEBI €€ B3UMaHUs

locynapcTBeHHast yciryra npeaoCcTaBisieTcs OECTIaTHO.

2.10. TpebGoBaHus K OMEIICHUIM, B KOTOPBIX MPEIOCTABISETCS TOCYAapCTBEHHAs yCIIyTa, K 3aly
OKMJIAHMs, MeCTaM Ul 3allOJHEHUS 3asBJIICHHM O IPEAOCTaBICHUHM TIOCYAApPCTBEHHOW YCIIyIH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMH UX 3alOJHEHHS U MEepeyHEeM TOKYMEHTOB, HEOOXOIUMBIX IS
npeaoCTaBJICHUA I‘OCy,Z[@.pCTBCHHOfI yCiIyru, B TOM 4YHCJIC K 06€CH€‘-IGHI/IIO AOCTYIIHOCTHU IJII MHBAJIMIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAATelbcTBOM Poccuiickoit denepanuu o colMaaibHON
34l TC NHBAJINI0B

B nomemennn MuHHMCTEpCTBA OTBOJATCA MeCTa JUIsl OKUAAHUS NIPHEMa, OKUJAHUS B O4epeIu MpU
[o/laye 3asBICHUS W JIOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6.1, 2.6.2 moapasznmena 2.6 pazngena 2
aJIMUHUCTPATUBHOTO PEIIaMEHTa, NOJYUYeHHUs HHPOPMALIUU U 3aII0JIHEHUS 3asiBIICHUSL.

[TomereHuss 118 HEMOCPEACTBEHHOI'O B3aWMOJEHCTBHS JODKHOCTHOTO JIMIIA MHHHCTEPCTBA C
3asBUTEISIMU (TIPEICTaBUTEISIMU 3asBUTEJICH) COOTBETCTBYIOT KOM(MOPTHBIM YCIOBHSIM ISl 3asBUTENEH
(mpencraBuTENeH 3aABUTEINA) U 000PYAYIOTCS HH(POPMAIIMOHHBIMH TaOJIUUKAMHU.

Mecra UIsl OKMIaHWUS TpUEMa, OKUAAHWUS B OYEPeqH [UIS MOJAYd M TOJYYSHHs JOKYMEHTOB,
MOJTy4eHUsT MHPOPMAIIUN U 3aMOJHEHUS HEOOXOIMMBIX JOKYMEHTOB (llajee - MecTa Ui OKUJaHUS)
OCHAINAIOTCS CTYJIbAMH (KPECETbHBIMU CEKIMSIMH, CKaMbIMH, OaHKETKaMH), CTOJaMHu (CTOHWKaMmM),
Oymaroii U KaHIEIAPCKUMHU MPUHAJICKHOCTSIMHA U (POPMaMU JTOKYMEHTOB.

KonmudyecTBO MecT sl OXUIAHUSA OMNpeAeNseTcsi, HCXoAs U3 (aKTHYECKOW Harpy3ku U
BO3MOXHOCTEH U1l UX Pa3MEICHUs B 3JJaHUH, HO HE MEHEE S.

Mecta 11t oxxuganus 000pyayroTcss HHGOPMAIMOHHBIMU cTeHaaMu. MHopManmoHHbIe CTEHIbI
JOJDKHBI  COJIEp’KaTh WH(MOPMALUIO O TMOPSAIKE IMPEIOCTABICHUS YCIYTH, B TOM YHCIE OOpa3Ilbl
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3anojHeHus (GopM 3adBICHMM M MEepedYeHb JOKYMEHTOB, HEOOXOAMMBIX Ul MpPEeJOCTaBJICHUS
roCyJapCTBEHHOM YCIIYTH.

BusyanpHas, TekcroBas M MyJIbTUMeAMiHas uHQOpManus O TOPSAAKE MPEJOCTaBICHUS
TOCYy/IapCTBEHHOW YyCIyTH TakkKe pa3Melaercs Ha O(HIMaTbHOM caidTeé MUHUCTEpCTBA B CETH
"UnTepuer".

OO0ecrieunBalOTCs YCIOBUS JTOCTYMHOCTU JUIsi WHBAIKJOB TPEJOCTABISEMONW TOCYAapCTBEHHOM
YCIYyTH U MOMEIICHUH, B KOTOPHIX OHA MPEAOCTABISAETCS, B COOTBETCTBUM CO cTaTheil 15 denepanbHOro
3akoHa OT 24.11.1995 N 181-®3 "O couumanpHOi 3amute MHBaIUA0B B Poccuiickoii denepanuu" B
nopsiike, ycraHoBiieHHOM [Ipuka3zom MuHHCTEpcTBa 00pa3oBanus U Hayku Poccuiickoit denepanuu oT
09.11.2015 N 1309 "O6 ytBepxknenun I[lopsinka obecrieueHUs YCIOBHM JOCTYITHOCTH JJIsi WHBAJIUIOB
00BEKTOB M TMPEIOCTABISIEMBIX YyCIyr B cdepe oOpa3oBaHUs, a TakKKe OKa3aHWUA WM TPH ITOM
He00X0IMMOM oMo',

2.11. Iloka3arenu TOCTYIMHOCTH M Ka4y€CTBa TOCYJapCTBEHHOMN yCIIyTH

Ilokazarensamu AOCTYITHOCTH U Ka4CCTBA I‘OCy,Z[B.pCTBGHHOfI YCIIYT'U ABJIAIOTCA:

- CBOEBPEMEHHOE, MOJTHOE HH(OPMUPOBAHHUE O TOCYAAPCTBEHHOU YCIIyTE;

- co0JI0/IEHUE CPOKOB MPEAOCTABICHHS FOCYTAPCTBEHHON YCIYTH U YCIOBUM OXXKUaHUS TIPUEMa;

- TIOJTyYE€HHE TOCYIapCTBEHHOM YCIYTH B AJIEKTPOHHOM (hopMe, a Takke B MHBIX (popMax 1o BEIOOPY
3asBUTENS (TIPEICTaBUTEIIS 3asIBUTEIISA);

- MMHHUMAJIbHbIE KOJMYECTBO U MPOJOKUTEIBHOCTh B3aUMOJICHCTBUN 3asBUTENs (IIPEICTABUTEIS
3asiBUTENIS) U TOJDKHOCTHBIX JINL MUHUCTEPCTBA IIPU MTPENOCTABIEHUN TOCYIapPCTBEHHOMN YCIYyTH;

- COOTBETCTBUE  JIOJDKHOCTHBIX  PEIJIAMEHTOB  JOJDKHOCTHBIX  JIMI]  MHHHCTEPCTBA
aJIMUHUCTPATHBHOMY pETJIaMEHTY B YacTH ONHUCaHWsS B HUX aJIMHUHUCTPATUBHBIX JEHCTBH,
npodeccnoHalbHBIX 3HAHUN U HaBBIKOB;

- JIOCTYIHOCTb OOpalmieHHsl 3a NPEeIOCTaBICHUEM TOCYIApCTBEHHOH YCIYTH U TPEAOCTaBICHHS
rOCyIapCTBEHHON YCIYTM ISl JIML C OTPAaHUYEHHBIMM BO3MOXXHOCTSIMH 3I0POBbSl B COOTBETCTBUU C
3aKkoHoarenbcTBoM Poccutickoit denepanuu.

2.12. HWuple TtpeOoOBaHWA, B TOM YHCJIC€ YYHUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
rOCYJapCTBEHHOH YCIIyTH B 3JIEKTPOHHOH (popme

[IpenocraBieHne rocyJapCTBEHHON YCIYTH B 3JIEKTPOHHOH (hopMe 00eCTIeUrBaET BO3MOKHOCTD:

- TI0Jauy 3asBJICHUS U JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1, 2.6.2 noapasnena 2.6 pasaena 2
aJIMUHUCTPAaTUBHOIO pErIaMEHTa, B JJIEKTPOHHOM Qopme, B TOM UHUCIE 4epe3 E€IUHBIM mopral u
PErMOHANIBHBIN ITOPTAIL;

- JOCTYNHOCTH JJii KONHMPOBaHHWS U 3allOJHEHHUS B JJIEKTPOHHOW QopMe JOKYMEHTOB,
HEOOXOAUMBIX JUISI TOJTyYSHHSI TOCYTApCTBEHHOM YCIIyTH;
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- IIOJIYUCHUA 3aABUTCIICM (HpeI[CTaBI/ITeJ'IeM BaﬂBI/ITeJ'ISI) CBCI[GHI/Iﬁ O XOJ€ BBITIOJIHEHU S 3as1BJICHUS,

- TONy4YeHHs 3asBHUTENEM (MIpPEeICTaBUTEIEM 3asBUTENA) HHPOpPMAIMM O TOPAAKE M CPOKax
IIPEIOCTABIICHUS TOCY IapCTBEHHON YCITyTH;

- JIOCTyNa 3asBUTENs (MPEACTaBUTENS 3asABUTENS) K CBEIEHUSM O TOCYJAapCTBEHHOH YCIyIe C
UCIOJIb30BaHUEM OQUIMATIBHOIO CaliTa MUHUCTEPCTBA, €IMHOIO OPTAJia U PErMOHAILHOTO IOPTAIa;

- OCYIIECTBJICHUS OLICHKU KaueCTBa NPEJOCTABICHUS TOCYAAPCTBEHHOM YCIIYTH;

- nocyneOHoro (BHecyaeOHOro) o0kajaoBaHUsS PEIICHU U AeHCTBUN (O€34CHCTBHS) MUHHUCTEPCTBA
" JOJUKHOCTHBIX JIMI MUHUCTCPCTBA.

Bupabl >neKTpOHHON MOINKCH, KOTOPBIC MOIYCKAIOTCS K HCIIOIb30BAHHIO NPH OOpaIIeHHH 3a
MOJIyYeHHEM TOCyIapCTBEHHOW YCIIYTH, B TOM YHCIE C Y4ETOM IpaBa 3asgBUTENS - (U3NYECKOTO JIHIA
UCTIONIB30BATh TPOCTYIO DIEKTPOHHYIO MOANHUCH, ompenensiorcs [IpaBumamu omnpeneneHust BHIOB
AJIGKTPOHHOW TMOJNKCH, HCIOIb30BAaHUE KOTOPBIX JOMYCKAaeTCsl MpU OOpaIleHWH 32 MOJy4YCHHUEM
TOCYIapCTBCHHBIX W MYHHIMNAJIBHBIX YCIyr, YyTBep>kaeHHbIMH [loctanoBnenunem [IpaButenncrBa
Poccuiickoit @enepanuu ot 25.06.2012 N 634.

3. CocTaB, nocnepnoBaTenibHOCTb U CPOKU BbINOJTHEHUS
aAMUHUCTPATUBHbIX Npoueayp, Tpe6oBaHUs K NOPAAKY UX
BbINOJIHEHUSA, B TOM YncCrie 0COGEHHOCTU BbINOJIHEHUS
aAMUHUCTPATUMBHbIX NpoLleayp B 3NIeKTPOHHOMU chopme

3.1. Onucanue nocnea0BaTeIbHOCTH AEHCTBUI TPU MPEAOCTABICHUH TOCYJapCTBEHHOM YCITyTH

[IpenocraBieHre rocyaapCTBEHHOW YCIYTd BKIIOYaeT B ce0s CIEMyIONIHe aJIMUHUCTPATUBHBIE
MIPOLEYPBI:

- IIPUEM, PETUCTPALIUs 3asIBJICHUS U JOKYMEHTOB;

- paccMOTpeHHe 3asBICHHSA W JOKYMEHTOB, MX MPOBEPKa, MPHHATHE PEUICHUS O NMPEIOCTaBICHUN
(06 oTkaze B MpeaOCTaBICHUH) TOCYAAPCTBEHHOW yCiIyrn Jub0 00 OTKasze B MpUEME JOKYMEHTOB U
HAalpaBJICHNE COOTBETCTBYIOMINX yBEIOMIICHHIA;

- ¢dopMUpOBaHHE U HAIPABJICHHWE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aluu),
Y4acTBYIOLIUE B IPEIOCTABIEHUH F'OCYJaPCTBEHHOM YCIyTH;

- BbITLJIaTa I[GHG)I(HOﬁ KOMIICHCAIINH.
3.2. [Ipuewm, peructpanus 3asBJICHHUS U JOKYMEHTOB

OcHoBaHMEM Ul Hadaja HCIOJIHEHMS] aJMUHUCTPATUBHOM MpOLENYpHl SABISAETCS MOCTYIIJIEHUE B
MHHUCTEPCTBO 3asBJICHUS U IOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1, 2.6.2 noapasnaena 2.6 paznena 2
aJIMMHHUCTPATUBHOTO PEIVIAMEHTA, B MOPAIKE, YCTAHOBIEHHOM MyHKTOM 2.6.4 monpa3zaena 2.6 paszaena 2
aJIMMHHUCTPATUBHOTO PErjaMeHTa.

OTBETCTBEHHBLIM 3a HCIHOJIHEHUE I[aHHOﬁ aﬂMHHHCTpaTHBHOﬁ nmpoucaypsl ABJIICTCA OOJIKHOCTHOC
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JIUII0 MUHUCTEPCTBA, OTBETCTBEHHOE 32 MPEAOCTaBICHHUE FOCYAapCTBEHHON YCIyTH.

JIOJDKHOCTHOE JTUII0 MUHHUCTEPCTBA, OTBETCTBEHHOE 3a MPEAOCTABICHUE FOCYJapCTBEHHOM YCIyTH,
NPUHUMAET 3asBJICHUSI U JOKYMEHTBI, yKa3aHHble B NyHKTax 2.6.1, 2.6.2 monpasaena 2.6 pasnmena 2
aAMUHUCTPATUBHOIO PETJIAMEHTA, BBIMIOJHSS IIPU 3TOM CIIEYIOLIUE ACHUCTBUS:

- YIIOCTOBEPSET JTUYHOCTD 3aBUTEIS (IIPEACTABUTEIS 3asBUTENS) (TP JIMYHOM OOpAIICHHH ),

- PCTUCTPUPYCT 3aABJIICHHUA W JOKYMCHTBI B CIICHUAJIBHOM JKYpPHAJIC C YKAa3aHUCM BPEMCHU HUX
npueMa;

- BBIJACT 3aSIBUTEINIO (MIPEICTABUTENIO 3asSBUTEINSI) PACTIUCKY-YBEIOMIICHUE O MPUHSATUH 3asBICHUS
U JOKYMEHTOB, CTaBUT MOJIIUCH, 1aTy MpHeMa 3asiBICHUS U JOKYMEHTOB (IIPH JIMYHOM OOpaIlleHuN).

Pe3ynbratoM JaHHOM aAMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MPUEM U PETUCTPALIUS 3asBJICHUS U
JOKYMEHTOB, YKa3aHHbIX B myHKTax 2.6.1, 2.6.2 moapazgena 2.6 paszmena 2 agMUHHCTPATUBHOTO
periiamMeHra.

CpOK UCTIOTHEHUS JaHHOW aIMUHUCTPATUBHOM MPOIIEAYPHI - 1 pabouunii 1eHb.

3.3. PaccMoTpeHME 3asBICHMS M IPUIAraéMbIX K HEMY JIOKYMEHTOB, IMPHUHATHE PELIEHHUS O
MPEIOCTABIIEHUN TOCYJapCTBEHHOM ycnyru Jmb0 00 OTKaze B MPENOCTAaBICHHWU TOCYJapCTBEHHOM
YCIIyTH, HAlIPABJICHUE 3aBUTEII0 COOTBETCTBYIOIUX YBEIOMIIEHUI

OcHOBaHMEM Il Hayalda MCIOJHEHHUsS aJIMUHHMCTPATUBHOW MpOLEAYpPHl SBISETCA IPUEM H
perucTpanms 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B nyHKTax 2.6.1, 2.6.2 noxpasnena 2.6 paszaena 2
aJIMUHUCTPAaTUBHOTO  pErJIaMEHTa, JOJDKHOCTHBIM JIMLIOM MHHHMCTEPCTBA, OTBETCTBEHHBIM 34
IIPEIOCTABIIEHNE TOCYJaPCTBEHHON YCIYTH.

OTBETCTBEHHBIM 3a WCIIOJIHCHHE JAaHHOW aJMUHUCTPATHUBHOMN MPOIEAYPHI SBISETCS JTOHKHOCTHOE
JIMII0 MUHUCTEPCTBA, OTBETCTBEHHOE 32 MIPEIOCTaBIEHUE TOCYapCTBEHHOU YCIyTH.

JIOMKHOCTHOE JIMII0 MUHHCTEPCTBA, OTBETCTBEHHOE 3a MPEAOCTaBICHHE TOCYIapCTBEHHON YCIyTH,
paccMaTpuBaeT NPEACTABICHHBIE 3asBJICHUE U JOKYMEHTBI, U IIPOBEPSET AECHCTBUTENBHOCTh YCUICHHON
KBIM(UIIUPOBAHHOMN 3JIEKTPOHHON MOMUCH, KOTOPOH MOANKMCAHO 3asBJIEHUE U TOKYMEHTHI, YKa3aHHbIE
B ab3amax TpeTbeM - OJMHHAALATOM NyHKTa 2.6.1 moxapasgena 2.6 pasnmena 2 agMHHUCTPATHBHOTO
periiaMeHTa, B ciiydae 0OpalleHus 3asBUTEIIS 32 TOCYIapPCTBEHHOMN yCIyTOl B 3JIEKTPOHHOU popme.

B ciiydyae HanmmuMsi oCHOBaHUS [UIsl OTKa3a B MpUeME JOKYMEHTOB, YKa3aHHOIO B mojpasnene 2.7
paszena 2 aIMHUHUCTPATHBHOIO PpErjIaMEHTa, AODKHOCTHOE JIMIO MHUHHUCTEPCTBA, OTBETCTBEHHOE 3a
IIPEAO0CTABIICEHUE FOCYJaPCTBEHHOMN YCIIYTH:

- TOTOBUT YBEJAOMJICHHE 00 OTKa3e B NMPHUEME TOKYMEHTOB B COOTBETCTBHH C MOJpa3nenom 2.7
pasacia 2 AIMUHHUCTPATUBHOTO PCriIaMCHTA, OGGCHG‘-II/IBaeT €ro noAnrMcannue MUHUCTPOM O6pa3OBaHI/I$I u
Hayku AcTpaxaHCKOW 00J1acTH (j1anee - MUHUCTD);

- HampaBiseT (BBIIACT) yKa3aHHOE YBEJIOMIICHHE 3asBUTENIO (TIPEACTABUTENIO 3asBUTENSA) Ha
OyMa)KHOM HOCHTEJIE 0 MOoYTe (3aKa3HBIM UCbMOM C YBEJAOMIIEHUEM O BPYYEHHUH) WU B 3JIEKTPOHHOM
BUzie B OpPME 3IEKTPOHHOTO TOKYMEHTA, MMOAMMCAHHOTO YCHICHHON KBaJTU(UIIMPOBAHHON 3IEKTPOHHON
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MOAMKUCHIO, TUOO BBITACT 3aABUTENIO (TPEICTABUTEINIO 3asBHUTEINSA) JUYHO B 3aBUCHMOCTH OT CIOC00a,
YKa3aHHOTO 3asiBUTENIeM (TIPeICTaBUTENIEM 3asBUTENsA) B 3asBICHUU (Hanee - crmocol, yKa3aHHBIH B
3asBJICHUN).

B ciydae oTcyTcTBUS OCHOBaHMS 1JI OTKa3a B IPUEME TOKYMEHTOB, YKa3aHHOI'O B nojapasjaene 2.7
paszena 2 aIMHUHHCTPATHBHOIO PErJIaMEHTa, AODKHOCTHOE JIMIO MHUHHUCTEPCTBA, OTBETCTBEHHOE 3a
IIPEAO0CTABIIEHUE FOCYJaPCTBEHHOMN YCIIYTH:

B JICHb PETUCTPALUM 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6.1, 2.6.2 noapaznena 2.6
paznena 2 aTMUHUCTPATUBHOTO periiaMeHTa, (OpMHUpYyeT U HaIpaBIIseT:

3anipoc B DenmepanbHBIA peecTp CBEASGHUNW O JOKyMeHTax 00 oOpa3oBaHuun u (WIU) O
KBaTU(HUKAIMK, JOKyMEHTaXx o0 oOOy4eHMH B LeIIX TMONy4YeHHs CBeJeHUH 00 o0pa3oBaHUU
(xBanuQuKaluu) 3asgBUTENS, B CIy4yae €ClId 3asBUTENb HE MPEJICTaBUI JOKYMEHT, MOATBEPKIAIOIINMA
Hanu4uue mpodeccunoHaNTbLHOM MOArOTOBKY, BeIaHHBIH ¢ 10 uronst 1992 roga Ha Teppuropun Poccuiickoit
Oenepannu (3a UCKIIOYEHUEM BBIJAHHBIX YaCTHBIMU 00pa30BaTeIbHBIMU OpraHU3aLUsIMU );

- B JICHb PErHCTpallM 3asBJICHMS U IOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.1, 2.6.2 nogpaszaena 2.6
paszena 2 aJMUHHUCTPATUBHOIO PErjlaMeHTa, (OpPMUPYET U HaNpaBisieT MEKBEAOMCTBEHHBIE 3alIPOCHl B
OpraHbl, MPEJICTABIAIONINE CBEACHHS, HEOOXOIMMBbIE IJs MPEACTABICHHUS TOCYAApCTBEHHOW YCIyTH,
yKa3zaHHble B MyHKTe 2.2.2 monpasjaena 2.2 pasnena 2 aJMHUHUCTPATUBHOTO PErJIaMEHTa, B TMOPSIKE,
IIPEyCMOTPEHHOM M0/pa3fesioM 3.4 HACTOALIETO pas3zeiia, B CIydae €ClIU 3asBUTENb HE MPEACTaBUI
JOKYMEHTBI, COJepXKalllie CBEICHHUS, yKa3zaHHble B a03amax BTOPOM - YETBEPTOM MyHKTa 2.6.2
nozpaszzena 2.6 pazzuena 2 aiMUHUCTPATUBHOIO PETJIAMEHTA.

JIOMKHOCTHOE JIMII0 MUHHCTEPCTBA, OTBETCTBEHHOE 3a MPEAOCTaBICHHE TOCYIapCTBEHHON YCIyTH,
B TeueHue 10 paboumx 1OHEH cO AHS TONydYeHHUs TOKYMEHTOB, YKa3aHHBIX B a03ale JABEHAAATOM
HACTOAIIETO MojApasjiena, MpoBepseT Halu4Khe (OTCYTCTBHME) OCHOBAHUM ISl OTKa3a B IPEIOCTaBICHUU
rocyJapCTBEHHOM YCIyTrH, YKa3aHHbIX B NyHKTe 2.8.2 mopapaszziena 2.8 paszzjena 2 aJMUHHCTPATUBHOIO
pernameHTa, W pa3palaThiBaeT MPaBOBOM aKT MUHUCTEPCTBA O IMpeloCTaBieHWH (OTKa3e B
MPEAOCTABIICHUN ) ICHEKHOW KOMIIEHCAIUH.

O mHpuHATOM PEIIEHHH OJKHOCTHOE JIMII0O MHUHHUCTEPCTBA, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
rOCy/IapCTBEHHOW YCIYTH, B MHUCHMEHHOW (hopMe YBEIOMIISET 3asBUTENs (IIPEIACTABUTENS 3asIBUTEIIs)
crocoOoM, yKa3aHHBIM B 3asIBJICHUU.

PesynpTaTOM HCIIOJIHEHUS JaHHOW aJMUHHCTPATUBHOM MpOLIENYpbl SBJISETCS NPUHATHE
MHUHHCTEPCTBOM PELICHHsI 00 OTKa3€ B IpUEME JOKYMEHTOB, OTKa3€ B IPEJOCTaBIEHUH FOCy1apCTBEHHON
yCIyrd 100 pemieHus: 0 MpeAoCTaBICHIH TOCYAapCTBEHHOM YCIIyTH, HalpaBiIeHue (Bbljada) 3asBUTEIIO
(pencTaBUTENIO 3asIBUTENS) COOTBETCTBYIOIINX YBEIOMIICHHI.

Cpok HCIIOTHEHHS TaHHOM aJIMUHUCTPATUBHOM MpoLeaypsl cocTaBiseT He O6onee 10 pabounx mHei
CO JIHA IIpUEMA U PETUCTPALUU 3asBICHUSA U JOKYMEHTOB.

3.4. ®opMHpOBaHHE M HAINpABIECHHWE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHusaiuu),
Y4acTBYIOUIME B MPEAOCTABICHUH FOCYAaPCTBEHHON yCIyTH

OcHoBaHMeM JJ1s1 HayaJla aIMUHUCTPATUBHOM MPOLEAYPHI SIBISETCA PEruCcTpalus MpeacTaBICHHbIX
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3asgBUTENEM (IIPEICTABUTENEM 3asBUTENS) 3asABJICHHUS W JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
nozpaszzaena 2.6 pazziena 2 aiMUHUCTPATUBHOIO PETJIAMEHTA.

OTBETCTBEHHBIM 3a OCYIIECTBJICHHE aIMUHUCTPATUBHON MPOLIECTYPHI SIBISETCS TOHKHOCTHOE JIUIIO
MUHHCTEPCTBA, OTBETCTBEHHOE 3a MPEJOCTABICHUE TOCYJAPCTBEHHOMN YCIIYTH.

JlaToii HampaBieHHsI MEXBEIOMCTBEHHOI'O 3ampoca SIBISIETCS JaTa MOJy4YeHUS U PEerucTpanuu
3asiBJICHUS U JOKYMEHTOB OT 3asBUTEINS (IIPEICTABUTEINS 3asIBUTEIIS).

B cnydae ecnu 3asBuTEnb (IPEACTABUTEIND 3asBUTEIISA) HE IPEICTABUI 10 COOCTBEHHON MHULIMATHBE
(mpencTaBus HE B MOJHOM O00BEME) TOKYMEHTHI, YKa3aHHbIE B IMyHKTe 2.6.2 mojapa3zzaena 2.6 paszaena 2
aJIMUHUCTPAaTUBHOTO  pErjaMeHTa, JOJDKHOCTHOE  JIMIIO  MHHMCTEpCTBA, OTBETCTBEHHOE  3a
IPEOCTaBIEHUE TOCYJapCTBEHHOW YCIyrd, B paMKaX MEXBEIOMCTBEHHOrO0 HH(OPMAIIMOHHOTO
B3aMMOJICHCTBHSI HANpPaBIsieT 3alpoc, OTBEYAIOUIM TpeOOBAHMSAM, YCTAHOBJIEHHBIM (efepalbHbIM
3aKOHOJATEILCTBOM, B OPT'aHbl (OpraHU3aIUH ), IPEIOCTABIISIOINE CBEICHUS, B:

- MBJI Poccum - moATBEpkKIAIOIMIMX PETUCTPALUIO 3asBUTENS HAa TEPPUTOPUM ACTpaxaHCKOU
00JIaCTH U yJIOCTOBEPSIONINX MPUHAIEKHOCTH 3asIBUTENS K rpaxaaHCcTBy Poccuiickoii @eneparum;

- 'KY AO IICIIH wmi B EnuHyro rocynapCcTBEeHHYIO MH(GOPMAIIMOHHYIO CHCTEMY COIMAIbHOTO
o0ecrieyeHus: - 0 MPU3HAHUM peOEHKa-CUPOTHI, JIMIA U3 YUCIA AETEH-CUPOT CHPOTOM MM OCTaBIIMMCS
0e3 ToTIeYCHHS POUTEIICH;

- B 00pa3oBaTebHbIC OpraHU3alMy O MPEICTaBICHUHN CBEICHHUH O JTOKYMEHTE, MOJITBEPKAAI0IEM
Hajau4yue NpodecCHOHaTbHON TOATOTOBKH, BbIaHHOM panee 10 wumionms 1992 roma Ha Teppuropuu
Poccuiickoit @enepanuu (3a UCKIIOUEHUEM BbIIAHHBIX YaCTHBIMU 00pa30BaTEIbHBIMU OPraHU3aLUAMN).

[Tonyyenne cBeneHuil, HEOOXOAMMBIX JUIsI IPEJOCTaBIEHUS TOCYAAPCTBEHHOW  yCIyTH,
OCYIIECTBIISICTCS ~ TOCPEICTBOM  MEXBEJIOMCTBEHHOTO  MH(POPMALIMOHHOTO  B3aWMOJCHCTBHA B
COOTBETCTBUM C TpeOOBaHUSAMHM 3aKOHOJATEIbCTBA O IE€PCOHAIBHBIX JAaHHBIX U B TOPSJIKE,
ycranoBieHHOM [lpaBuTtenscTBOM AcTpaxaHCKoil o0nacTu, B TedeHHE S5 pabouux AHEW co JHA
HaIIPABJICHUS 3aIIpoca.

PesynbratoM JaHHOM aAMMHUCTPATHBHOM IPOLEAYpBI  SBISETCA IIOJyYEHUE CBEIACHUH,
HEOOXOIUMBIX ISl PEIOCTABICHUS TOCYIapCTBEHHOM YCIIYTH, JIN00 HHPOPMAIHK 00 UX OTCYTCTBUH.

CpoK MCHOJHEHUS TaHHOW aJIMUHHCTPATUBHOW MPOILETYpHl COCTAaBIsICT HE Oosiee 5 pabouux IHEH
CO JHS MPUEMa U PErucTpalyy 3asiBICHUS U JOKYMEHTOB.

3.5. BeimiaTa geHeKHOM KOMIIEHCAIIUT

OcHoBaHUEM I Hadajla HCIIOJTHCHUA aHMHHHCTpaTHBHOﬁ nmpoucaypbl SABJIACTCA IPUHATHC
MHUHUCTCPCTBOM PCHICHUS O BBIILIATC HGHG)KHOﬁ KOMIICHCAIIWHU 3asABHUTCIIIO (HpGI[CTaBI/ITG.HIO 3a$IBI/ITeJISI).

OTBETCTBEHHBIM 3a WCIIOJIHCHHE JAaHHOW aJMUHUCTPATHUBHOMN MPOIEAYPHI SBJISETCS JTOHKHOCTHOE
JIMII0 MUHUCTEPCTBA, OTBETCTBEHHOE 32 MIPEIOCTABIEHUE TOCYapCTBEHHOU YCIyTH.

HpI/I MPUHATHU MHUHUCTEPCTBOM PEIICHHA O BBIILIATC ,Z[CHC)KHOﬁ KOMIICHCAIlU MHUHHCTCPCTBO
NEpCUHUCIIACT ACHCKHBIC CPCACTBA MO PCKBU3UTAM 3asABUTCIIA (HpeI[CTaBI/ITeJISI SaHBHTeJISI) YKa3aHHBIM B
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3a8BJICHNY, B OTHOUICHHWH KOTOPOTO MUHHUCTEPCTBOM IPHUHATO PELICHHE O BBIILIATE €JUHOBPEMEHHOIO
nocoOusi, BHOCHUT MH(POPMAIMIO O TPEAOCTABICHUU JICHE)KHOM KoMIeHcanuu B Exunyto
rOCyJapCTBEHHYIO HH(POPMAILMOHHYIO CUCTEMY COL[MAILHOI'O 00ECIIEYEHHUS.

PesynbratoM HCHONHEHUS aIMHUHHUCTPATUBHOM IPOLICAYPBI SIBISETCSA BbILIATa JACHEKHOU
KOMIICHCAIUU 3asBUTEIIO.

Cpok HCIONHEHMS JaHHOM aIMHUHHCTPATUBHOW MpPOIENyphl COCTaBiIseT - He Oojee 15 paboumx
THEH CO IHA MPUHATHS PEIICHU O BBIIUIATE JCHEKHOM KOMIICHCALIUN.

3.6. UcmpasiieHne AOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS
rocy/IapCTBEHHON yCIyTH JOKyMEHTaxX

B criydae BbIABIEHHS 3asBHTENEM B JOKYMEHTaX, MOJIYYEHHBIX B pe3yJbTaTe NpPEAOCTaBIICHUS
rOCY/IapCTBCHHOM YCIIyTH, ONEYAaTOK U OIMMOOK, 3asBUTENb (IIPEICTABUTENb 3assBUTENS) MPEACTABISACT B
MUHHCTEPCTBO 3asiBlIeHHE 00 MCIIPaBICHUH ONEYaTOK U OLIMOOK.

Hcnpapnenue AOMYIIEHHBIX ONEYAaTOK M OIMIMOOK B BBIJAHHBIX B pe3yJbTaTe MpPeIOCTaBICHUS
rOCy/IapCTBEHHON yCIyTH JOKYMEHTaX BBITIOTHSIETCS OECIUIaTHO.

JIOJDKHOCTHOE JIMIIO MUHUCTEPCTBA, ONPEICIICHHOC B COOTBETCTBHHM C BH30H MHHHUCTpA IS
paccMOTpeHMs 3asiBJICHHsS 00 WCHpPaBICHWM ONEYaTOK M OIIMOOK, (Jajee - YIOJIHOMOYEHHOE
JOJHDKHOCTHOE JIMIIO MHHHCTEPCTBA), B CPOK, HE MPEBBIIAOIINNA 3 pabovmMx JHS CO JHS MOCTYIUICHHS
3asBJICHUS 00 MCIIPABICHUM OINEYATOK W OUIMOOK B MHUHHMCTEPCTBO, MPOBOAMT MPOBEPKY YKA3aHHBIX B
3asBJICHUN 00 WCIIPABICHUN OTIEYaTOK M OITHOOK CBEACHUH.

B ciydae BbIABIEHUS [OMYIICHHBIX ONEYAaTOK M OMIMOOK B BBIJAHHBIX B PeE3ylIbTaTe
MPEIOCTABIICHUS TOCYJapCTBCHHOW yCIyrd JOKYMEHTaX YIOJHOMOYECHHOE JIOJDKHOCTHOE JIHIIO
MUHHUCTEPCTBA OCYIIECTBISIET WX 3aMeHy (WCIpaBJICHHWE) W HANpaBICHUE 3asABUTEIIO B CPOK, HE
MPEBBIMIAIOIIMA 3 pad0YuX JHS CO JHS MPOBEICHUS MPOBEPKH YKA3aHHBIX B 3aSBJICHUH 00 UCIPABICHUN
OIIEYaTOK U OIIMOOK CBEICHHUH.

Pe3ynapTaTtoM WHCIONHEHUS NAaHHOM aJMUHMCTPAaTUBHOM NPOLEAYPHI SBISAETCA HCIPABICHUE
JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIAAHHBIX B Pe3yJIbTaTe MPEIOCTABICHUS TOCYJApCTBEHHOM YCIIyru
JOKyMEHTax J100 B ciIydyae OTCYTCTBHUS ONEYATOK U OIMIMOOK - HalpaBJIEHUE 3asiBUTEIIO YBEIOMIIEHUs 00
OTCYTCTBUH OIEUYaTOK M OMIMOOK B BBIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS TOCYJapCTBEHHOMN yCIyrH
JOKYMEHTaX.

CpoK UCIIOJHEHUS JTaHHOW aJIMUHUCTPATUBHOM MPOIEAyphl COCTABIAET He Oojee 7 pabouux JHEH.

4. ®DopMbl KOHTpONA
3a UCNOJIHEHNEM aAMUHUCTPATUBHOIO perfameHTa

4.1. Tlopsmok OCYIIECTBICHHSI TEKYIIETO KOHTPOJISI 3a COONIOJCHWEM W HCIOJHEHHUEM
OTBC€TCTBCHHBIMHU JTOJI)KHOCTHBIMH JIMIIaMU MI/IHI/ICTepCTBa HO.HO)KCHI/Iﬁ a,Z[MI/IHI/ICTpaTI/IBHOI‘O pernaMeHTa,
YCTAaHABIIMBAONIMX TpPeOOBAaHUA K OCYIIECTBICHUIO KOHTPOJIA, a TaKXKe TMPUHATHEM pelIeHUuN
OTBC€TCTBCHHBIMMU JINIIaMU
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Texymuii KOHTpPOJIb 3a COOJIFOACHUEM IIOCIIEIOBATEILHOCTH aIMUHHUCTPATUBHBIX JCHCTBUM,
OINPEJEICHHBIX aJIMUHUCTPATUBHBIMUA IIPOLELYPAMHU, IIPU IIPEIOCTABICHUU I'OCYIapCTBEHHON YCIYTU U
MPUHATAEM PEIMIEHUH OCYIIECTBISIET JOKHOCTHOE JIMIIO MHHHUCTEPCTBA, OTBETCTBEHHOE 3a
IIPEAOCTABIIEHUE I'OCYJaPCTBEHHOM YCIIyTH.

4.2. ITopaioKk 1 NEPUOINYHOCTh OCYIIECTBIICHHUS IJIAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK ITOJHOTHI U
KauecTBa MPEA0CTaBICHHs TOCYapCTBEHHOM yCIIyTH

KOHTpoJIb TOJHOTBI M KayecTBa MPENOCTABICHUS TOCYJApCTBEHHOM YCIYIHM OCYIIECTBIISIETCS
MUHHUCTPOM W BKJIIOYAeT B ceOs MPOBEACHUE MPOBEPOK, BHISBICHHE M YCTPAHCHHE HAPYIICHUH TpaB
3asiBUTENIEH, pacCMOTPEHHE, NMPUHATHE PEHIeHUH W MOJrOTOBKY OTBETOB Ha OOpalleHMs 3asBUTENEH,
COZIep KALIHX >KaT00bl Ha pelIeHus, JeUCTBH (0e3/1eHCTBIE) JOIDKHOCTHBIX JIMIl MUHHCTEPCTBA.

[lepponu4HOCTE IPOBEAEHUS NPOBEPOK HOCUT IIJIAHOBBIM XapakTep (OCYIIECTBISIETCS Ha
OCHOBAHUHU TIOJIyTOJIOBBIX MM TOAOBBIX IUIAHOB pPa0OTHI), TEMAaTHYECKUH Xapakrep (MpoBepka
IPEJOCTABIEHUS] TOCYJapCTBEHHOW YCIYI'M OTHCJIBHBIM KaTeropusiM 3asBUTENCH) U BHENJIAHOBBIN
XapakTep (110 KOHKPETHOMY OOpAIeHHUIO 3asBUTENS).

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIML MUHUCTEPCTBA U UHBIX JOJDKHOCTHBIX JIMIL 3@ PELICHUS U
neiictBus (Oe3zeiicTBUE), IpUHUMaEMble (OCYIIECTBIIsIEMbIE) B XO/I€ MPEAOCTABICHUS TOCYIapCTBEHHON
yCiayru

I[O.H)KHOCTHBIG Jiuia MHUHHUCTCPCTBA HCECYT OTBCTCTBCHHOCTH 3a PCHICHUA U I[eﬁCTBHH
(6e3neiicTBrE), TpUHUMAaEMbIe (OCYIIECTBISIEMbIE) B XOJI€ MPEAOCTABICHUS TOCYJApPCTBEHHON YCIIyTH,
npeaAyCMOTPCHHBIC pa3aciOM 3 AAMAHUCTPATUBHOI'O PCTIIAMCHTA, KOTOPBLIC 3aKpPCIUIAIOTCA B HX
JNOJDKHOCTHBIX perjaMeHTax B COOTBETCTBUM C TpeOOBaHUAMHU 3aKoHojaTenbcTBa Poccuiickoit
denepanuu.

[To pesynpTaTaM NPOBEJACHHBIX MPOBEPOK B CIydyae BBIABJICHHUS HAPYIICHWA TpaB 3asBUTENCH
OCyH.I@CTBJ'DIeTCH HpI/IBJqueHI/Ie BHHOBHBIX JIUI] K OTBETCTBCHHOCTHU B COOTBETCTBUU C 3aKOHOAATCIIHCTBOM
Poccuiickoit @enepanuu.

4.4. TlonoxeHus, XapakTepu3ymolue TpeOoBaHHS K TOPAAKY U ¢opmMamM KOHTPOJIsS 3a
MPEAOCTABICHUEM TOCY/IapCTBEHHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI TPa)KJaH, UX OOBCIMHCHHH M
OpraHu3aui

B nensix KOHTpoJIs 3a MpeAOCTaBICHUEM TOCYIapCTBEHHOM YCIYrH TpaxkaaHe, UX 0ObeIUHEHUS U
OpraHM3alfi UMEIOT MPaBO 3alpPOCUTHh U MOIYYUTh, & JOJKHOCTHBIC JTUI[Aa MUHUCTEPCTBA O0S3aHBI UM
MPEIOCTaBUTh BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMEHTaMHM M MaTepHajllaMd, OTHOCALIUMHCS K
MPEAOCTABIICHUIO TOCYIaPCTBEHHOM YCIYTH, a TaK)K€ HEMOCPEACTBEHHO 3aTParMBaIOMIMMHU MX TIpaBa U
cBOOO/BI, €ClIM HET YCTAaHOBJICHHBIX (enepabHbIM 3aKOHOM OrpaHMYeHHH Ha HHQOpMalHIo,
CoJIepKallytocs B 3TUX JOKYMEHTax U MaTepuasax.

[To pe3ynbraTaM pacCMOTpPEHHUS TOKYMEHTOB U MaTepHallOB TpakJaHE, UX OObEIUHEHUS H
OpraHu3alMy  BIpaB€  HANpaBUTb B  MUHUCTEPCTBO  NPEAJIOKEHMs, PEKOMEHAALMH IO
COBEpIICHCTBOBAHMIO KayecTBa M TOpSAAKAa MPEAOCTaBICHHUSI TOCYyJapCTBEHHOW YCIyTH, a TaKxke
3asIBJICHUS M KaJIOOBI ¢ COOOIIEHNEM O HAPYIICHUH JAOKHOCTHBIMU JTUI[AMH MUHUCTEPCTBA MOJIOKEHUI
aJIMMUHHUCTPATUBHOTO PErIaMeHTa, KOTOPhIE MOJJIeKAT PACCMOTPEHUIO B YCTAHOBICHHOM TOPSIKE.
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5. locyne6HbIn (BHeCyaebHbIN) NOPAAOK 00XXanoBaHUA peLueHUn
n aencTeumn (6es3nemcTBus) MMHUCTEPCTBA, AOMKHOCTHbLIX UL,
MWHUCTEpPCTBA

5.1. NUudopmarus nns 3asBuTeNs (TMPEACTaBUTENs 3asBUTENS) O €ro MpaBe MOAaTh kaloly Ha
pemenue u (wim) nericreue (6e31eCTBHE) MUHUCTEPCTBA U (MJTH) JOJKHOCTHBIX JIMI] MUHUCTEPCTBA MPU
MIPEIOCTABIICHUHU TOCYIAPCTBEHHOMN YCIYTH

3asBuTenb (IPEICTABUTEINb 3aSBUTEIIS) UMEET MPABO MOATh JKalloOy Ha pelIeHHE U (MJIN) ACHCTBHE
(Oe3neiicTBue) MuHHCTEPCTBA M (WJIM) JOJDKHOCTHBIX JIMI MHHHCTEPCTBA IMpPH MPEIOCTaBICHUHU
rocyJapCTBEHHOM ycayru (manee - sxanoba).

5.2. CnocoOsl mHpOpMHpPOBAHUS 3asgBUTENs (NMPEACTABUTENS 3asSBUTENSI) O TMOPSAKE MOJAYUd U
paccMOTpeHHsl KaJloObl, B TOM YHKCJE C HUCIOJIb30BAHUEM €IMHOIO M PETHOHAIBLHOTO MOPTANOB B CETH
"NHTepuer”

NudopmupoBanue 3asBuTens (MIPEICTABUTENS 3asABUTENSI) O MOPSAKE MOJAYM U PACCMOTPEHHUS
KaJI00BI OCYILIECTBIISICTCS CIEIYIOIUMH CIIOCOOaMU:

- TyTEM HEMOCPEACTBEHHOTO OOINEHUS 3asBUTENs (MPEACTABUTENS 3asgBUTENs) (MPU JIMYHOM
06paH_IeHI/II/I JII/I6O 10 Te)’[e(bOHy) C HOJDKHOCTHBIM JIMIIOM MHUHUCTCPCTBA, HAACICHHBIMH ITOJITHOMOYUSAMU
10 PaCCMOTPEHUIO Kano0;

- MyTeM B3aUMOJEHUCTBUS JOJDKHOCTHBIX JIML MUHUCTEPCTBA, HAJIEJICHHBIX MOJHOMOUYUSIMHU 10
PacCMOTPEHHUIO 3Kaji00, C 3asiBUTENIEM (MPEACTaBUTENEM 3asBUTEIS) 110 MOYTE, MO 3JICKTPOHHOM MOUTE;

- TIOCPEICTBOM MH(OPMAIMOHHBIX MaTEpUaNoOB, KOTOpbIE pasmemiaiorcs B cetu "HHtepHer" Ha
o(umanbHOM caiiTe MUHMCTEPCTBA, HA €IMHOM M PETHOHAJIBHOM MOpTaax;

- TIOCPEACTBOM HMH(POPMALMOHHBIX MaTEpHalioB, KOTOpBIE pa3MelaloTcsl Ha HH()OPMAIMOHHBIX
CTEHZaX B IOMELIEHUU MUHHUCTEPCTBA.

5.3. [Ipenmer xanoObl

3asBUTENH (MPEACTABUTEND 3aIBUTEIISI) MOKET OOpPaTUTHCS C Kajao00#, B TOM YHCIIE B CIEIYIONMINX
Cly4asx:

- HapyLIEHUE CPOKA PErMCTPALIMH 3asIBJICHUS O IPEIOCTABIECHUHU ITOCYAAPCTBEHHOM YCIYTH;
- HapyILLIEHUE CPOKa MPEJOCTaBIEHUS rOCYJapCTBEHHOM YCIIyTIH;

- TpeOOBaHWE TMpeJICTaBICHUs 3asBUTeNIeM (IIPEICTAaBUTENEM 3asBHUTENS) JOKYMEHTOB HWIIH
uHbopManuu JIMOO OCYIIECTBICHUSA MACUCTBUM, NpPEICTAaBICHHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHBHBIMH TIPABOBBIMH aKkTaMu Poccuiickoit deneparnuu 1 AcTpaxaHCKOW 00acTu
JUTSL TIPEIOCTAaBJICHUS TOCYAAPCTBEHHOU YCIIYTH;

- OTKa3 B MpUEME JTOKYMEHTOB, NPEACTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMHU
MpaBoBbIMU  akTamu Poccuiickoit @Denepamnuu, AcTpaxaHCKOW o00macTd I MPEAOCTABICHHUS
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rOCyJIapCTBEHHOM YCIYTH;

- OTKa3 B IIPEJOCTABICHUH IOCYJapCTBEHHOM YCIYTH, €CJIM OCHOBAHUs OTKA3a HE IPELyCMOTPEHBI
(benepanbHBIMU 3aKOHAMM M IPUHATBIMH B COOTBETCTBMM C HMUMHU MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMHU
akramu Poccuiickoir ®enepanuu, 3aKOHAaMM M HHBIMH HOPMATUBHBIMU IIPABOBBIMH  aKTaMHU
AcTpaxaHCKO# 00J1aCTH;

- TpeOoBaHWE BHECCHUS 3asBUTENEM (IIPEACTABUTEIEM 3asBHUTENS) TPH TPEIOCTABICHUN
FOCYJIapCTBEHHOM YCIYyrd IUIaThl, HE MPEIyCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU AKTAMH
Poccuiickoit @eneparuu, AcTpaxaHCKoi 00acTu;

- OTKa3 MHUHHUCTEPCTBA, NOJDKHOCTHOTO JIMI]Aa MUHUCTEPCTBA B MCIPABICHUM JOIYIICHHBIX MU
OIEYaTOK U OUIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEJOCTABICHUS TOCYIaPCTBEHHON YCIyTH TOKYMEHTax
1100 HapylIeHUE YCTAaHOBJIEHHOI'O CPOKa TaKUX UCIPABICHUH;

- HapylLIeHHE CpOKa WIM IOpAAKa BBIAAYHM JOKYMEHTOB II0 peE3yJIbTaTaM IIPEAOCTaBICHUS
rOCyJ1apCTBEHHOM YCIYTH;

- IPUOCTAHOBJICHUE IIPEIOCTABICHUS IOCYJAPCTBEHHOMN YCIIyTH, €CJIM OCHOBAaHUSI IIPUOCTAHOBIICHUS
HE NPEIyCMOTPEHbl (enepaTbHbIMH 3aKOHAMM W MPHUHATBIMM B COOTBETCTBUM C HHMMH HHBIMU
HOPMAaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickon ®enepanuu, 3aKOHAMU M HMHBIMM HOPMATHBHO
MPaBOBBIMU aKTaMH ACTpaxaHCKOW 00J1acTu;

- TpeboBaHHe y 3asABUTENS (MPEACTABUTENS 3asBUTENSI) NMPH NPEIOCTaBICHHUH TOCYIapCTBEHHOM
YCIYTH JOKYMEHTOB WM HH(POPMAIMH, OTCYTCTBUE M (MJIN) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBATHCh
IpU TEpPBOHAYAIHLHOM OTKa3e B NpUEMe JOKYMEHTOB, HEOOXOIUMBIX JJIsi IPelOCTaBICHUS
rOCYy/IapCTBEHHOM yCIIyTH, THM0O B MPEIOCTaBICHUN TOCYIaPCTBEHHON YCITyTH, 33 HCKIIIOUEHHEM CIIy4acB,
IPEeSyCMOTPEHHBIX MYHKTOM 4 yactu | crathu 7 PenepanbpHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
OpraHM3aLUH MPEAOCTABICHNS TOCYAAPCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIyT" .

5.4. Opra#bsl TOCYJapCTBEHHOM BJIAcTH U YIOJHOMOYEHHBIE HA PACCMOTPEHHE KaJOOBI
JOJPKHOCTHBIE JINIA, KOTOPBIM MOKET OBbITh HalpaBlIeHa jkanooda

5.4.1. XKanoba paccMaTpuBaeTcsi MUHUCTEPCTBOM.

B ciaydae ecnmm B KOMIETEHIIMIO MUHHCTEPCTBA HE BXOJHUT NPHHATHE PEIICHHS IO Kajaobe, TO B
TEUeHHE Tpex pabouyux JHEH co JHS ee perucTpaluu MHUHHCTEPCTBO HANpaBisieT kaloly B
YIIOJIHOMOYCHHBI Ha €€ pPacCMOTPEHHE OpraH M B IHChMEHHOW (opMe HHPOPMHUPYET 3asiBUTENS O
NepeHanpaBICHUH JKaI00bI.

5.4.2. B cnydae ecnu oOxamyercs pelieHHe W AcicTBUEe (Oe3meicTBHE) MHHUCTPa, jKaloda
nonaercs B [IpaBuTenscTBO AcTpaxaHCcKoil 001acTu.

5.4.3. Kanoba MoxeT ObITh MOAAHA 3asBHUTEIIEM YePe3 aBTOHOMHOE YUpPEKIEHUE ACTpaxaHCKOMH
obmact "MHOro()yHKIIMOHAJIBHBIA LEHTP MPEJOCTaBICHUS TOCYJApCTBEHHBIX W MYHHIMINAIBHBIX
yeayr" (manee - M®LI). [Ipu mocrymnenun xanoosr M®I] oGecrieunBaet ee nepegady B MUHUCTEPCTBO B
MopAAKE U CPOKHU, KOTOPLIC YCTAHOBJICHBI COIVIAILICHUEM O B3aHMO,Z[€I>'ICTBI/II/I MCKAY MHUHUCTCPCTBOM H
MO®II, HO HE MO3AHEE CIAEAYIOMIETO pad0OYero THsI CO JHS MOCTYTUICHHUS Kajao0bl.
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[Ipy »>TOM CpOK paccMOTpeHHUs KajloObl HCYHUCIAETCS CO JHS PETrucTpaluu KajloObl B
MUHHCTEPCTBE.

5.4.4. YTNOTHOMOYEHHBIE Ha PACCMOTPEHHE JKal0O0 JIOJDKHOCTHBIE JIMIIAa MHHHUCTEPCTBA
00eCreunBaOT MPUEM U PACCMOTPEHHUE KAIOO B COOTBETCTBUHU C TPEOOBAHHMSIMH HACTOSIIErO pasnerna
aJIMMHHUCTPATUBHOTO PEerjaMeHTa.

5.5. Tlopsiiok moAayu U pacCMOTPEHUS HKaT00bI

5.5.1. XKanob6a nmogaercss B MunuctepcTBo, M®I] B miucrMeHHO#N GopmMe, B TOM YHCIIE TIPH JTUIHOM
npueMe 3asiBUTENS, WK B JIEKTPOHHOH (opMme.

5.5.2. IlouroBsiii anpec munucteperna: 414000, r. Actpaxanb, yiI. AqMupanreickas, 21.
Anpec odpunmansHoro caiita MUHUCTepCcTBa B ceTH "MHTepHeT": https://minobr.astrobl.ru.
AJlpec 3JIeKTPOHHOM MOYTHl MUHUCTEPCTBA: minobr@astrobl.ru.

I'paduk paboOTH MUHHUCTEPCTBA:

C TIOHeIebHUKA 10 mTHULY - ¢ 08:30 go 17:30;

nepepbiB Ha 00ex - ¢ 12:00 mo 13:00;

BBIXOJIHBIC JTHH - Cy000Ta, BOCKPECCHBE.

Tenedpon munucreperna: (8512) 52-37-26.

Anpec enunroro moptana: http:// www.gosuslugi.ru.

Anpec pernonanbpHoro noprana: http://gosuslugi.astrobl.ru.

5.5.3. IlouroBsiii anpec M®II: 414014, r. Actpaxans, yi. babeda, 8.

I'padux pa6otst MODLI;

C TIOHeeNbHMKA 110 cpeny - ¢ 08:00 mo 18:00;

yetsepr - ¢ 08:00 no 20:00;

nsarauIa - ¢ 08:00 go 18:00;

cy66orta - ¢ 08:00 no 13:00;

BOCKPECEHBE - BBIXOHOM.

Anpec odpunransHoro caiita MO B cetu "UnTtepuer": http://www.mfc.astrobl.ru.

Anpec snexktponHoit moutsel M®II: mfc.astrakhan@astrobl.ru.
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Teneporn M®PII;: 66-88-09; paxc MDLI: 66-88-08.

WNndopmanus o MecToHaxoxaeHUH, TenedoHax u rpaduke paboThl CTPYKTYPHBIX MOJpPa3/eIeHui
M®I] ykazana Ha odurmanpHoM caiite MDII.

5.5.4. XKanoba nomkHa coepxKarb:

- HaMMCHOBAaHHWE MHUHHUCTEPCTBA, (amminio, WMs, OT4YecTBO (TOCIIeHEEe - TMPU HATMYWHN)
JOJDKHOCTHBIX JIUI] MUHUCTEPCTBA, pEIIeHUs U JeiicTBus (0e3/eiicTBrE) KOTOPBIX 00XKayI0TCs;

- (haMuIHIO, UMSI, OTYECTBO (TIOCIEHEE - TPU HAIUYUH), CBEJIEHUSI O MECTE KUTEJIbCTBA 3asBUTEIIS
- (pu3mueckoro nmia, a Takke HOMEp (HOMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) IICKTPOHHOM
MoYTHl (TIPW HAJIMYWHU) M TIOYTOBBIM apec, 0 KOTOPBIM JIOJDKEH OBITh HAIpaBJIeH OTBET 3asBHUTEINIO (3a
UCKITIOUEHUEM CITydasi, KOTJa )Kajioba HampaBsSeTCs CIOCOOOM, YKa3aHHBIM B a03ale YeTBEPTOM MTyHKTa
5.5.7 mogpasznena 5.5 paznena S aIMUHUCTPATUBHOTO PETJIAMEHTA);

- cBeZIeHUS 00 00XKaTyeMBIX PEIICHUSX U JAeUCTBUAX (Oe3eCTBII) MUHUCTEPCTBA, JOHKHOCTHBIX
JIAL] MUHUCTEPCTBA;

- HA0BOJbI, Ha OCHOBAHHWMU KOTOPBIX 3ad4BHUTCIIbL HC COIIACCH C pPCIICHUCM U HeﬁCTBHCM
(6e3neiicTBMEM) MHMHHCTEPCTBA, JOHKHOCTHBIX JIMI] MHHHCTEPCTBA. 3asBUTEIEM MOTYT OBITh
MNpeaACTaBJICHBI JOKYMCHTBI (HpI/I HaJ'II/I‘-II/II/I), MOATBCPIKAAOIIUC TOBOJABI 3aABUTCIIA, JII/I6O HUX KOIIUH.

5.5.5. B ciydae ecnu xano0a MoJaeTcss yepe3 MPEICTaBUTEINS 3asiBUTENS, TaK)Ke MPEACTABISICTCS
JOKYMEHT, ITOATBEPKIAIOIIMNA B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanuu
ITOJITHOMOYHS HA OCYLIECTBICHUE ACHUCTBUI OT UMEHU 3asIBUTEIIS.

5.5.6. Ilpuem xamnob® B THUCBMEHHOW (opME OCYIIECTBISETCS MHHHCTEPCTBOM B MECTE
IIPEJOCTaBICHUs] TOCYJapCTBEHHOM yciayrd (B MecTe, TA€ 3asiBUTENb I0JaBal 3asiBICHHUE O
MPEOCTaBICHUH FOCYIapCTBEHHON yCIYTH, HapyIIEHHE MOPsIKa MPEI0CTaBICHUS KOTOPOH o0XKaTyeTcs,
1100 B MeCTe, TJ€ 3asiBUTEIIEM [IOJIYUYEeH Pe3yJIbTaT yKa3aHHOH rocy1apcTBEHHON YCIyTH).

2KanoOwl mpUHUMAIOTCS B COOTBETCTBUU C rpa@uKOM pabOThl MUHUCTEPCTBA, YKa3aHHBIM B ITyHKTE
5.5.2 nogpaznena 5.5 pazzaena 5 aiMUHUCTPATUBHOTO PETJIAMEHTA.

Xanoba B mucbMeHHOH opMe MOXKET OBITh TAK)KE HAIIpaBJICHA IO MOYTE.

B cayuae momaum kanoObl Ha JIMYHOM TPUEME 3asBUTEIb MPEJACTABISET JIOKYMEHT,
YIOCTOBEPSIOUIUI €r0 JINYHOCTh, B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoi denepanni.

5.5.7. B anexkTpoHHOM BH7IE Kaji006a MOXKET OBITh MOJaHa 3assBUTEIIEM ITOCPEACTBOM:
- 0pUIHMATBLHOTO caiiTa MUHUCTEPCTBA B ceTh "MHTepHeT";
- €IMHOTO WJIM PETHOHAJILHOTO TTOpTaa;

- mopraina ¢eaeparbHON TOCYapCTBEHHON HH(OPMAIIMOHHON CHCTEMBbI, 00€CTIEeUMBAIOIICH MpoLiece
nocyneOHoro (BHECy1e0HOT0) 00KajIoBaHUsSl PEIICHUH W JeWCTBHM (0e31elCTBHS), COBEPIICHHBIX MPH
NPEJOCTABICHUN TOCYJApCTBEHHBIX M MYHHLIUNAIBHBIX YCIYyr OpraHamu, MpeIoCTaBISIOMUMU
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TOCYJapCTBCHHbIC M MYHHIIMIIAJIbHBIC YCIYTH, MX JODKHOCTHBIMU JIMIIAMH, TOCYAAPCTBEHHBIMH W
MYHULUTATBHBIMU CITYKaIIUMU (Jjajiee - cucTeMa JoCy1eOHOro 00XKaloBaHus), C UCIIOIb30BaHUEM CETH
"UntepHer" (Mpy UCTIONB30BaHUM MHUHUCTEPCTBOM CHCTEMBI J1O0CYACOHOTO 00KAIIOBAHMS).

5.5.8. IIpu mojaye »xaao0bl B 2JICKTPOHHOM BHJIE IOKYMEHT, YKa3aHHBIN B IyHKTE 5.5.5 moapasnena
5.5 pasznmena 5 agMUHUCTPATUBHOTO perjaMeHTa, MOKET ObITh MpEeACTaBlieH B (OpME 3JIEKTPOHHOTO
JOKYMEHTA, MOANKUCAHHOIO IEKTPOHHON MOJNMCHIO, BUJ KOTOPOM NPEAYCMOTPEH 3aKOHOAATEIBLCTBOM
Poccutiickoit deneparuu, mpu 5TOM JOKYMEHT, YAOCTOBEPSIONMINNA TUIHOCTD 3asBUTENS, HE TpeOyeTCs.

5.5.9. B ciay4yae ycTaHOBICHHS B XOJ€ WJIM IO pe3yJibTaTaM PacCMOTPEHMS *KaloObl MPHU3HAKOB
COCTaBa aJMUHHUCTPATUBHOIO MpaBOHapYyIlIeHHUs, TpeaycMoTpeHHoro Kogekcom Poccuniickoit @enepanyu
00 aIMUHHCTPATUBHBIX MMPABOHAPYIIECHUSAX, I MPU3HAKOB COCTABA MPECTYIUICHUS JOJDKHOCTHOE JIUIIO
MUHUCTEPCTBA, YIIOJTHOMOUYEHHOE Ha PAaCCMOTpPEHHUE Kajlod, He3aMeUINTEIbHO HaIPaBIIIeT UMEIOLIUECs
MaTepuasbl B OpraHbl IPOKypaTypshl.

5.6. CpoKHu paccCMOTPEHUS KATOOBI

Xanoba, moctynuBIIasi B MHUHHUCTEPCTBO, MOJUICKHT PErHCTPALMU HE MO3JHEE CIEAYIOLIero
pabouero mHs co aHs ee mocTymieHus. JKanoba paccmarpuBaetcs B TeueHue 10 pabouux aHEH co mHs ee
peructpani B MUHUCTCPCTBE.

B cnyuae oG)kanmoBaHHMs OTKa3a MHHHCTEPCTBA, JIOJDKHOCTHBIX JIHMII MHUHHUCTEPCTBA B IpUEME
JOKYMEHTOB y 3asBUTENs JUOO B HCIPABICHUHM JOMYUICHHBIX ONEYaTOK W OINMOOK WM B ClIydae
o0XaJloBaHUSl 3asBUTEJEM HApYUICHHS YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBICHUM xkanoba
paccMaTpuBaeTCs B TEUEHUE TPeX pabouMX JTHEH CO JHS ee perucTpaluid B MUHUCTEPCTBE.

5.7. Pe3yabTaT pacCMOTPEHUS KAITOOBI

[lo pesynbpratam paccMOTpEeHHs >Kajlo0bl MHUHHUCTEPCTBO TNPUHUMAET OJHO U3 CIEAYIOIIUX
pELICHUI:

- %ano0a yJ0BJIETBOPSETCS;
- B YJIOBJIETBOPECHUH JKaJI00BI OTKa3bIBACTCS.

[Ipu ynoBiaeTBOpeHUH kaja00bl MUHUCTEPCTBO MPUHUMAET MUCUYEPIBIBAIOIINE MEPHI M0 YCTPAHEHHIO
BBISIBIICHHBIX HApPYIICHUH, B TOM YKCJIE TIO BBIJIaue 3assBUTENIO (TIPEICTABUTEIIO 3asBUTENSI) pe3yibTaTa
rOCy/IapCTBEHHOW YCIYTH, HE TO3/Hee 5 pabouux ITHEH cO JTHS TMPUHSATUS PEIICHHsS, €CId MHOe He
YCTAHOBJICHO 3aKOHOAATENIbCTBOM Poccuiickoit deneparumu.

5.8. Tlopspok wHGOPMUPOBAHUS 3asBUTENS (MPEACTABUTENS 3asBUTENs) O pe3yiabTaTax
PacCMOTPEHHS 5KaJT00bI

5.8.1. OTBeT 0 pe3yibTaTax pacCMOTPEHUs XalOoObl HAINPABISAETCA 3asBUTENIO HE IMO3IHEE IHA,
CIICAYIOLIETO 3a JHEM IMPUHATHUS PELIeHHs Mo Xkajnobe, Ha OyMa)KHOM HOCHUTEJE IO IMOuTe (3aKa3HbIM
MUCHMOM C YBEJIOMJICHHEM O BPYUEHUH) WU B 3JICKTPOHHOM BHJIE€ B (hopMaTe JIEKTPOHHOTO JOKYMEHTA,
MOJIIMCAHHOTO YCUJIEHHOM KBaTU(UIMPOBAHHONW 3JIEKTPOHHOM MOANHUCHIO, JTUOO BBIAAETCS 3asiBUTEIIIO
JIMYHO B 3aBUCUMOCTH OT CII0c00a, YKa3aHHOTO 3asBUTENIEM B jKanooe.
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B cmyudae ecnau sxamoba yJoBIETBOpsETCS, B OTBETE yKa3blBaeTcsi HMH(Opmanus o IeHCTBUSX,
OCYILIECTBJISIEMbIX MUHHMCTEPCTBOM, JOHKHOCTHBIM JIMIIOM MUHHUCTEPCTBA B LENSAX HE3aMEMJIUTEIBHOIO
yCTpaHEHUsl BbBISBICHHBIX HApYIIEHWH B IMpolLlecce MPelOoCTaBI€HUsS TOCYJapCTBEHHON ycioyru
MPUHOCATCS W3BUHEHHS 3a JIOCTAaBICHHBICE HEYJOOCTBa, a TaKXKe YKa3blBaeTcs HWHPOpMAIUSI O
JalbHEUIINX JEHCTBUIX 3asBUTENS B LIEJIAX MOIYUYSHHS TOCYJapCTBEHHOM YCIyTH.

B ciyuae eciu B yNOBIETBOPEHMM JKaloObl OTKa3bIBa€TCs, B OTBETE€ IPUBOJIATCS
apryMEHTHPOBAHHBIE PAa3bSICHEHUS O MPUYMHAX MPUHATOTO PEUICHMs, a TAKXKe yKa3bIBaeTcs HH(popManus
0 TIOpsiIKEe 00KAIOBAHUS PUHATOTO PEIICHUSI.

B ciydae ecnu sxanmo6a Oplia HampaBiieHa CliocoO0M, YKa3aHHBIM B a03alle 4eTBepTOM MyHKTa 5.5.7
noapaszaena 5.5 pasgena 5 aAMUHUCTPATUBHOIO PpEIJIaMEHTa, OTBET 3asBUTEIIO HAIPABIACTCA
MOCPEACTBOM CHCTEMbI JIOCYZeOHOTro oOkajmoBaHHs (IIPU HMCIHOJIH30BAaHUM MHUHHCTEPCTBOM CHCTEMBI
J0Cy1e0HOTO 00KaTIOBAHHS ).

5.8.2. B oTBeTe 10 pe3ysbTaraM pacCMOTPEHHS JKaTOOBI YKa3bIBAIOTCS:

- HANMEHOBAaHWE MUHUCTEPCTBA, OJKHOCTh, (haMUIIHs, UMSI, OTYECTBO (IIOCIEAHEE - IPU HATHYUH)
€ro JOJKHOCTHOTO JIUIIA, TPUHSBILIETO PEIIeHUE 110 )Kaaooe;

- HOMCpP, nAara, MCCTO MNPHHATHA PCUHICHUA, BKJIIOYAasA CBCACHUA O JOJDKHOCTHOM JIMIIC
MUHHCTEPCTBA, PEIICHUE WIIN JeicTBHE (0€3/1eHiCTBHE) KOTOPOTO 00XKAITyeTCs;

- q)aMI/I.HI/I}I, M, OT4ECTBO (HOCHGI[HGG - Ipu HaJ'II/I‘-II/II/I) NI HAMMCHOBAHUC 3asABUTCIIA,
- OCHOBAHUS JUIs IPUHSTHUSI PEIICHHS 110 XKaIo0e;
- IPUHATOE M0 Kajlo0e pelieHue;

- B CJIy4ae eciu »kajio0a rnpu3HaHa 000CHOBAHHOM - CPOKHM yCTpaHEHHMsI BBISIBICHHBIX HapyUICHU, B
TOM UHCJIE CPOK NMPEAOCTABICHUSI PE3YJIbTAaTa TOCYJaPCTBEHHOMN YCIYyTH;

- CBEJIEHUS O MOPsiIKe 00KanoBaHUs IPUHATOIO MO Kanobe pelieHus.

5.8.3. OTtBer mo pe3yiabTaTaM PACCMOTPEHHS KalOObl TMOMIMUCHIBACTCS YIIOJHOMOUYEHHBIM Ha
paccMOTpeHHE KaI00bI JOIDKHOCTHBIM JIMIIOM MHHHUCTEPCTBA.

OtBer B (opMe HIEKTPOHHOTO TOKYMEHTA IOAMUCHIBACTCS YCHJIEHHOW KBAIM(UIIUPOBAHHOM
ANIEKTPOHHOW TMOAMMCHIO YIOJTHOMOYEHHOTO Ha PacCMOTpEHHE KajoObl JOKHOCTHOIO — JIUIA
MUHUCTEPCTBA.

5.9. Ilopsimok 00xamoBaHUs pEIISHUS TI0 Kaobe

Pemenne mo pe3ynbraTaM pacCMOTpPEHHUS KaloObl MOXKET OBITh O00KaJOBaHO 3asBUTEIEM
(mpeacraBUTENEM 3asSBUTENS) y BBIIMIECTOSIIETO JOJKHOCTHOTO JMIA WM B CyAeOHOM TMOpsAKE B
COOTBETCTBHUHU C 3aKOHOAATENILCTBOM Poccuiickont @enepanuu.

5.10. TIpaBo 3asiBuTeNs (MpeACTAaBUTENs 3asABUTENS) Ha TOJy4YeHHE MH(POPMAIMK W JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHUS 5KaT00bI
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Jlnst 000CHOBAHUS U PACCMOTPEHHUSI JKAJIOOBI 3asBUTENH (IIPEICTABUTEINb 3asBUTEIIS) UMEIOT MPABO
NpeaACTaBJIATL B MHUHHUCTCPCTBO HOIOJHHUTCIBHBIC MOOKYMCHTBI W MATCpUAJIbI JII/I6O 06pau1aTLc;1 C
pochOoi 00 UX UCTpeOOBaHUM, B TOM YHCIIC B AJIEKTPOHHOU (popme.

JIOIKHOCTHOE JIMII0O MHUHHCTEPCTBA, 110 HANpPABICHHOMY B YCTAHOBJIIEHHOM IIOPSIKE 3arpocy
3asiBUTENs (MIpEeICTaBUTENsI 3asBUTENS) O00s3aHO B TeueHHe 15 qHeil ¢ MOMEHTa MOoIydeHHs 3arpoca,
MPEJOCTABIIATh JOKYMEHTBI M MaTepUabl, HEOOXOIMMBbIE 1151 00OCHOBAHUS U PACCMOTPEHUS KaloOBl, 32
HCKJIFOYEHUEM JIOKYMEHTOB M MaTEpHAIOB, B KOTOPBIX COJEpXKAaTCsl CBEACHUS, COCTaBIISIOLINE
TOCYJapCTBEHHYIO WJIM MHYIO OXpaHAEMYIO (pellepalbHbIM 3aKOHOM TaiiHy, U JJIsl KOTOPBIX YCTaHOBJIECH
0COObI OPSAAOK NMPEAOCTABICHUS.

5.11. Ilepeyens cirydaeB, B KOTOPBIX MUHUCTEPCTBO OTKA3bIBAET B YJOBJICTBOPEHUH 5KAT00bI
MuHHCTEPCTBO OTKA3bIBAET B YIOBJIETBOPEHUH KOOI B CIEAYIOIIUX CIyyasK:

- HaJIM4HMe BCTYINHUBIIETO B 3aKOHHYIO CHJIy PELICHHS CyJa, apOMTpakHOTO Cyna IO kainode 0 TOM
K€ IIPEIMETE U 10 TEM JKE€ OCHOBAHUSM;

- [moagada )KaJIOGBI JIUIIOM, IOJIHOMOYHA KOTOpOI‘O HC HO,Z[TBCp)KI[eHBI B nopsizuce, yCTaHOBHeHHOM
3aKoHoJaTenbcTBOM Poccuniickoit denepanmu;

- HAJTMYHE PEeIICHHUS 10 kKalo0e, MPUHATOrO paHee B OTHOIICHUU TOTO YK€ 3aMHTEPECOBAHHOTO JTUIIA
U TI0 TOMY K€ MPEMETY >KaI00Bbl.

5.12. Tlepeyens city4aeB, B KOTOPBIX MUHUCTEPCTBO OCTABIISET JKano0y 0e3 paccMOTpeHus
MuHHICTEPCTBO BIIPaBE OCTABUTH Kano0y 0€3 pacCMOTPEHUS B CIEAYIOIINX CIyyasx:

- HaJIM4Ke B jKa00e HEeLEH3YPHBIX JTMO0 OCKOPOUTENBHBIX BHIPAKECHUHN, YTPO3 KU3HU, 37J0POBBIO U
MMYIIECTBY JODKHOCTHOTO JIMIIA MUHHCTEPCTBA, a TAK)KE WICHOB X CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH MPOYMUTATh KaKylO-THMOO YacTh TEKCTa >KajaoObl, (paMuinio, ums,
0TYeCTBO (TMOCEAHEE - TIPU HATUYHHK) U (UJIK) MTOYTOBBIA aApec 3aMHTEPECOBAHHOTO JIMIIA, YKa3aHHBIC B
xKaiobe.

3asBuTENb (IPEICTABUTEIND 3asBUTENS) HHOOPMHUPYETCS: 00 OCTaBICHUH KAIOOBI 0€3 paCCMOTPEHHS
B TeueHue 3 pabouux JHEW CO AHS PETUCTPAIMHU KaJ00bl B MUHUCTEPCTBE.
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