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1. O0uIMe MoJI0KeHus

1.1. ITono>xeHue o MPUEMHOM KOMHCCUHU 1O 00pa30BaTebHBIM MporpaMmmMam
BBICIIETO  OOpa3oBaHMs —  TporpaMmaMm  OakanaBpuara, IporpaMmmam
CHEIUAINTETa, MporpaMMaM MarucTpatypbl U 0Opa30BaTeIbHBIM MPOrpaMMaM
cpenHero npodeccruoHaabHOro obpazoBanus (ganee — IlojoxkeHue) onpenenser
MOPSIIOK OpPraHMU3alUuU, CTPYKTYpY M (YHKIMH TPUEMHOW KOMHUCCUU (Hanee —
[IpueMHass KOMHCCHSI) TOCYJapCTBEHHOTO OIOJKETHOTO 00pa30BaTEIbHOIO
yupexaeHus: AcCTpaxaHCKOW o0OJlacTU BBICIIETO 00pa3oBaHUs «AcCTpaxaHCKUN
TFOCYJIapCTBEHHBIN  apXUTEKTYpPHO-CTPOUTEIBHBIA  YHUBEpPCUTET» (Hajiee —
VYHuBepcurer).

1.2. ITpuemHass KOMHUCCHS SIBISIETCS] KOJUIETUAIIBHBIM OPraHOM, CO3JJaHHBIM C
IEJIbI0 OpraHu3alluy MpreMa B YHUBEPCUTET Ha 00ydeHHe Mo oOpa3oBaTEIbHBIM
nporpaMmam BBICIIETO 00pa3oBaHusi — MporpaMMmam OakanaBpuara, mporpammam
CIELUAIIUTETa, MPOrpaMMaM MarucTpaTypbl U 0Opa3oBaTEIbHBIM MPOTpaMmaM
cpenHero npogeCcCuoHaIBHOTO 00pa30BaHUS.

1.3. Tlpuemnas koMuccuss B CBOel  paboTe  pPYKOBOJACTBYETCS
3aKOHOJIaTeNnbCTBOM Poccuiickoint denepannu, B TOM YUCIIE C:

- ®epnepanbHbIM 3aKOHOM 0T 29 nexadpst 2012 r. Ne 273-03 «O6 obpazoBaHuM

B Poccutickon ®denepanumny;

- Ilpukazom MuHucTepcTBa HayKM M BbIciiero oOpaszoBanusi Poccuiickoit
®enepauuu ot 27.11.2024 1. Ne821 «O06 yrtBepxknenuun Ilopsaka mpuema Ha
oOydyeHre 10 oOpa3oBaTeIbHBIM IpOrpaMMaM BbICHIETO OOpa3oBaHuA —
nporpammam  OakaiaBpuara, MporpaMMmaMm  CIEUUauTeTa,  Iporpammam
Maructparyps» (nanee — [lopsgok npuema o nporpammam BO);

- Ilpuxazom MunucrepcrBa mnpocsemienus Poccuiickoin ®enepanuu ot 02
ceHtsiopst 2020 r. Ne 457 «O6 yrBepxknenun Ilopsiaka mpuema Ha OOydeHHE TIO
o0pa3oBaTeNbHBIM MMPOTPaMMaM CPEAHET0 MPOodeCcCHOHATHHOTO 00pa30BaHUS
(manee — [Nopsimox mpuema no nporpammam CI10);

- IlocranoBnenuem lIpaButenscrBa Poccuiickoit denepanuu ot 27 anpens
2024 . Ne 555 «O ueneBom 00yueHUH 1o 00pa3oBaTeIbHBIM IPOrpaMMaM CPEIHETO
PO eCCHOHANTEHOTO U BBICIIETO 00pa30BaHusI»; Y CTAaBOM Y HUBEPCUTETA;

- exerogubiMu [lpaBwimamm mpuema Ha oOydeHHE MO OOpa3oBaTEIHLHBIM
mporpaMmamM BBICIIIET0 00pa3oBaHHs - MporpamMmaM OakaiaBpuaTa, Mporpammam
CHeHUaIUTeTa, MporpammamM Maructparypsl B AACY;

- exerogubiMu [IpaBunamu npuema Ha oOyueHue MO OOpa30BaTEIbHBIM
nporpaMmam cCpeaHero npodeccuoHaibHoro oopazoBanus B A'ACY; npyrumu
HOPMATHUBHBIMHM TPABOBBIMH aKTaMH YIOJHOMOYEHHBIX (PeepalibHbIX OpPraHOB
HCIIOJTHUTEILHOM BIIACTH B 00JIaCTH 00pa30BaHMS.



2. Cocras IlpuemHol KOMHCCHH YHHBEPCUTETA

2.1. lna opraHuzauuy NpueMa IpaxJaH B YHHUBEPCUTET Ha OOy4yeHHE IO
00pa30BaTEeNbHBIM MTPOrPaMMaM BBICIIETO OOPAa30BaHUs, a TAKXKE JJI OpraHU3aI[IH
npueMa TpakJaH B YHHUBEPCUTET M €ro @Quiuansl Ha O0OydeHHE IO
0o0pa30BaTeNbHBIM MPOrpaMMaM CpPEIHEro MpodeccHuOHANIbHOTO 00pa3oBaHUs, B
TOM 4YMCJI€ OpraHU3allMy MPOBEIECHUS BCTYHNUTENbHBIX HCIBITAHUN, IPOBOJUMBIX
YHUBEPCUTETOM CaMOCTOSITENIBHO, JONOJHUTENBHBIX BCTYNUTEIbHBIX UCIBITAHUN
TBOpPUYECKOH U (MiH) podeccuoHaIbHON HAMPaBICHHOCTH, KOHKYPCHOTO 0TOOpa U
3aYUCIICHUS B YHUBEPCUTET Ha MECTa B paMKax KOHTPOJIbHBIX LIM(p Mpuema Ha
oOyueHue 3a cYeT OIOKETHBIX aCCUTHOBaHMM Oro/keTa ACTpaxaHCKON 00JIacTH U
Ha MecTa [0 IOTOBOpaM 00 OKa3aHHH 00pa30BaTENbHBIX YCIYT, 3aKII0YAEMbIM MPU
npuemMe Ha OOy4eHHE 3a CUET CPEeACTB (DU3MYECKUX U (WUJIU) IOPUAMYECKHUX JIUI]
(mamee — «JOroBOpbl 00 OKa3aHWM IUIATHBIX OOPAa30BATENbHBIX YCIYT»)
dopmupyercs [lpuemHas komuccust Y HUBEpCUTETA.

2.2. CocraB IIpueMHOI KOMHCCHHM YHHMBEPCUTETA €KETOJHO yTBEPKIACTCA
IIPUKa30M peKTopa YHusepcurera. PexTop sBisieTCs mpencenaresieM IPUEMHOU
komuccuu. Cpok momHOMounid [IpueMHOM KOMHCCHM COCTaBIIE€T OJWH
KAJICHIAPHBIN TO/I.

[Ipencenatens  IlpueMHONM  KOMHUCCHMM  YHHUBEPCUTETAa  HA3HAYAET
OTBETCTBEHHOTO cekperapsa IlpuemHoOl kKomuccun VYHuBepcutTeTa (najgee —
«OTBETCTBEHHBIN CEKPETAPh»), KOTOPbIN Opranusyet padoty I[IpuemHoi komuccuu
YHuBeEpcuTeTa, a TaKK€ BEIET JIMYHBIM INPHUEM MOCTYNAKOIIMX, UX POAUTENIEH
(3aKOHHBIX MpEACTaBUTENEH), TOBEPEHHBIX Jinll. [Ipr HEoOX0AMMOCTH B COCTaBe
[IpreMHON KOMUCCHH Y HUBEPCUTETA TPELYCMATPUBAETCS JOJKHOCTD 3aMECTUTEIIS
OTBETCTBEHHOT'O CEKpeTaps.

B cocraB [IpuemHOM KOMHUCCHH YHUBEPCUTETA BXOJAT: IMIPOPEKTOPA, IEKAHBI
(baky/nbTEeTOB, PYKOBOJUTENN COOTBETCTBYIOLIUX CTPYKTYPHBIX MOJpa3AeiIeHUI
YHuBepcuTeTa, OTBETCTBEHHBIN ceKpeTapb [IprueMHON KOMUCCHU YHUBEPCUTETA,
3aMECTUTEIIN OTBETCTBEHHOI'O CEKpeTapsi.

2.3. Jlna opraHu3aluu npHeMa JIOKYMEHTOB, MOJATOTOBKM MO(paMUIIBHBIX
CIIMCKOB JIMI, MOJABIINX TOKYMEHTBHl B YHHMBEPCUTET HA IPOTrPaMMbl CPEIHETO
npodeCCUOHAIBHOTO 00pa3oBaHUs, B TOM 4YHCIE OpraHW3alMd MPOBEACHUS
BCTYNIUTENbHBIX  UCHBITAaHUH, TpeOyIOUMX  HAIMYUA Yy  MOCTYNAIOMIMX
ONpPEIEICHHBIX TBOPYECKUX CHOCOOHOCTEH, QopMupoBaHUus MNOPaMUIBHBIX
CIIMCKOB TMOCTYIAKOIINX, JAOMYLUIEHHBIX K 3a4HMCICHUI0O B YHUBEPCHUTET IIO
nporpaMmaM CpefaHero npodeccuoHanbHOro oOpa3oBaHMs Ha MECTa B paMKax
KOHTPOJIbHBIX LU(p MpHemMa M Ha MecTa MO JOroBopaM 00 OKa3aHUM IUIATHBIX
oOpa3oBaTeNbHBIX YCIyr MOXeT QopmupoBathcsi IlpuemHas komuccus
YuuBepcutera o nporpammam CIIO.

IIpencenarens, OTBETCTBEHHBIN CEKPETAPD, YJIEHBI KOMUCCUM YTBEPKIAOTCS
npuka3zoM YHusepcureTa. lIpencenarenem npueMHON KOMACCUU Y HUBEPCUTETA 11O
CIIO na3zHavaeTcsi peKTop Y HUBEPCHUTETA.
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2.4. Jlna opraHuzanuu mMpHeMa TpaxaaH B ¢uiMansl YHHUBEpCUTETa Ha
oOydeHHre Mo 00pa3oBaTelIbHBIM MpOrpaMmaM CpeaHero mnpodhecCuoHaIbLHOTO
oOpa3oBaHusl, MOATOTOBKU MOGaMUIIBLHBIX CIIUCKOB JIUII, MOJABIINX IOKYMEHTHI B
bunmansl YHUBEpcuTeTa, GOpMUPOBaHUS MOGAMUIBHBIX CIIUCKOB MOCTYMAIOIIUX,
JOMYIIEHHBIX K 3a4UCIICHUIO B (hUinaibl Y HUBEPCUTETA O MPOrpaMMaM CPeTHEro
podeccuoHaNbHOTO 00pa30BaHUsl HA MECTa B paMKaX KOHTPOJBHBIX IIUGp puemMa
MOKeT (opMUpOBATHCS IpUEeMHasi KoMuccus punuana YHUBEpPCUTETA.

IIpencenarens, cekperapb, 4YJIECHBl KOMHMCCUM YTBEPKIAIOTCS IPUKAZOM
Yuusepcurera. [lpencegarenem npueMHONW Komuccuu ¢uinaiga YHUBEpPCHUTETA
Ha3Ha4yaeTcs TUPEKTOp Quiinana Y HUBEPCUTETA.

2.5. Hna oOecnedenus pabotbl [lpuemHON KOMHCCHM YHHBEPCUTETA,
[Tpuemnoit komuccun YHuBepcuteTa no nporpammam CI1O u npueMHbIX KOMUCCHI
¢unuanoB VYHuBepcuTeTa 0 Hayaja IMpUeMa JTOKYMEHTOB IPUKA30M peKTopa
YTBEPKIAETCS TEXHUYECKUN MEPCOHAN U3 YHMCIIa NPENnoJaBareiei, TEXHHYECKUX
PabOTHUKOB M y4eOHO-BCIIOMOTaTENbHOIO IEPCOHANIa Y HUBEPCUTETA.

2.6. Jlns TOpoBEAEHUS  BCTYNUTEIbHBIX HCHOBITAHUM, MPOBOJUMBIX
YHUBEPCUTETOM CAMOCTOSATEIBHO, IIPU IPUEME Ha O0yUYeHHUE 10 00pa30BaTEIbHBIM
mporpaMmaM BBICHIETO oOpa3oBaHus U (WIHM) CpeaHero mnpodeccHOHaTbLHOTO
oOpa3oBaHUsl, B TOM YHUCJE JOMOJHUTEIBHBIX BCTYNMHUTEIbHBIX HCIBITAHUN
TBOpUECKOM W (WiIM) mNpodecCHOHANbHONM HAIpPaBIEHHOCTH, CBOEBPEMEHHOU
MOJATOTOBKHM K HUM 3K3aMEHAIIMOHHBIX MAaTEPUAIIOB, pa3pab0TKU KPUTEPUEB OLICHKU
3HAHMI TOCTYNAIOIIMX, TMPOBEPKU HSK3AMEHAIIMOHHBIX pPabOT, MPOBEACHUS
aneJUIALMNA 10 Pe3yNbTaTaM BCTYNHUTENIbHBIX UCIIBITAHUN MPUKa30M Y HUBEPCUTETA
CO3JAI0TCS DK3aMEHAIIMOHHBIE U AllEJUIILIMOHHBIE KOMUCCHHM Y HUBEPCUTETA.

2.7. llpencenarens lIpueMHONM KOMHMCCHUM, OTBETCTBEHHBIM CEKpPETAph
[IpuemHONM KOMHCCUM U WiIEHBI [I[ppeMHON KOMHCCHUH HECYT OTBETCTBEHHOCTH 3a
coOro/IeHne 3aKkoHoaTenbcTBa Poccuiickoit deaepannu B 0061actu 00pa3oBaHusl.

2.8. Jna opraHuzanuy BCTYNUTEIBHBIX HCIBITAHUN, CBOEBPEMEHHOMN
MOJTOTOBKH HEOOXOUMBIX MaTEpHUATIOB, OObEKTUBHOCTHU OIEHKH CIIOCOOHOCTEH U
CKJIOHHOCTEH IOCTYNAKOUIMX CO3JA0TCS IPEAMETHBIE SK3aMEHALMOHHBIE M
aneJUIIHOHHbIE KOMHCCHH. [TprKa3oM pekTopa Ha3HA4YarTCs UX MPEACENATENN U
onpenensieTcss cocTaB, (OpPMHpPYEMbId U3 4YHClIa HauboJiee OMNBITHBIX U
KBaJIM()ULIMPOBAHHBIX HAYYHO-TIEarOTMYECKUX PAOOTHUKOB YHUBEPCUTETA.

[TonHOMOYMST ¥ TIOPSJIOK ACSATENBHOCTA MPEIMETHBIX AK3aMEHAIMOHHBIX U
aneJuIIIMOHHON KOMHUCCUI ONPENEISAIOTCS MOJ0KEHUSIMH O HUX, YTBEPKIAEMBIMU
npeacenareneM lIpuemMHon komuccun Y HUBEpCUTETA.

3. ®ynkuuu u mosHomouus IlpuemHoi komuccuu

3.1 Ilpeacenarens [IpueMHOM KOMHCCHM Y HUBEPCUTETA:

— PYKOBOJHUT BCEU NEATENbHOCTHIO [IpueMHON KoMuccHH (B TOM YHCIIE T10
CIIO u ¢unuanaM), HeCET OTBETCTBEHHOCTh 3a BBINOJHEHHUE YCTAHOBJICHHBIX
KOHTPOJIbHBIX IUGP MpUeMa Tpak/iaH, COONIIOJCHUE 3aKOHOJATENbHBIX aKTOB U

HOPMATUBHLBIX JOKYMCHTOB IIO (I)OpMI/IPOBaHI/II-O KOHTHHI'CHTA o6yqa101ul/1xc>1,
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[IpaBun mnpuemMa Ha oOydeHHe MO OOpa30BATENbHBIM MPOrPaMMaM BBICIIETO
oOpa3oBaHMsi - TmporpaMmaMm OakajaBpuaTa, IpOrpaMMaM CIIELUAIUTETA,
nporpammaMm Maructpatypel B AI'ACY, IlpaBun npuemMa Ha oOydeHHE IIO
o0Opa3oBaTeNbHBIM MpOTrpaMMaM CpPEJHEro Npo(eCCUOHATBLHOIO 00pa30BaHUS B
AT'ACY u 1pyrux j10KajabHbIX HOPMATUBHBIX aKTOB Y HUBEPCUTETA;

— PYKOBOJIUT pa3padOTKONM HOPMATUBHBIX JOKYMEHTOB YHUBEPCHUTETA,
perIaMEeHTUPYIOIUX JAesTeabHOCTh [IpuemMHoOl komuccun YHUBepcUTeTa (B TOM
gucie o CIIO u punmnanam);

— pacopenensier 00sS3aHHOCTH MeX1y uwieHamu [IpuemHON Komuccuun
YHUBEPCUTETA;

— YTBEPKJAET COCTaBbl, CPOKM IIOJHOMOYMUA H OCYIIECTBIIAET oOO0uIee
PYKOBOJICTBO 3K3aMEHALIMOHHBIMH, ANEJUIIUUOHHBIMHA, TPUEMHBIMU KOMHUCCHUSAMU
YHuBepcurera;

— YTBEPXKAACT 3K3AMCHALIMOHHBIC 3aJaHMSI BCTYNUTEIBHBIX HCIIBITAHUM,
IIPOBOJUMBIX YHHMBEPCUTETOM CaMOCTOSITENIBHO, MPU MpHEME Ha OOy4YEeHHUE 110
oOpa3oBaTeNbHBIM MIPOrpaMMaM BBICHIETO 00pa3oBaHHs, B TOM YHUCIE
BCTYNIUTENbHBIX  UCOBITAHMM  TBOpYECKOM U  (WIM) NpOQPecCHOHATBHON
HaIlPaBJIEHHOCTH, YCTHBIX BCTYIUTEIbHBIX HCHBITAHUI, BapUaHThl TECTOB U
NMCbMEHHBIX 33JJaHUI U IpyTrre SK3aMEHAlMOHHbIE MaTepUaJIbL;

— YTBEPKJIAET K3aMEHAI[MOHHBIC 33JJaHUSI BCTYIUTEIbHBIX UCIIBITAHUN IS
NOCTYyHAalOMMX Ha O00ydeHHe MO0 O00pa30BaTeiIbHBIM IPOTPAMMAM CPETHETO
po(ecCUOHANBHOTO 00pa30BaHUs Ha CHEUUAIbHOCTH, TPEOYIOIIME HAIU4Yusd Y
MOCTYMAIIIMUX ONPEIEICHHBIX TBOPUECKUX CIIOCOOHOCTEH, (U3MYECKUX U (WUJIN)
MICUXOJIOTUYECKHUX KauecTB (IIPU UX HAJTUYHH );

— yTBepkaeT Pacnucanrue BCTYNUTEIbHBIX UCIIBITAHUIM;

— YTBEpXKAAeT NOPAAOK pa3MELEHHs B OOILEKUTHH HHOTOPOIHHUX
aOUTYpPUEHTOB;

— KOHTPOJMPYET B3aUMOJICHCTBUE BCEX CITYKO, CBA3aHHBIX C 00ECIEUeHHEM
pabotsl [Ipuemnoit komuccun YHupepcurera (B Tom uncie no CIIO u ¢punmnanam);

— MPOBOJUT 3aUUCIICHUE B YHUBEPCUTET ((PUITHAIIBI).

3.2. 3amectutens(n) npeacenatens [IpueMHol koMuccun YHUBEPCUTETA:

- HCHNOJHSET oO0sA3aHHOCTH mpexacenarens I[IpueMHONl KOMHCCHMU B €ro
OTCYTCTBUE U PYKOBOJUT AeATENbHOCTHIO [IpremMHoOi komuccun YHuBepcuTeTa (B
tom unciie o CI1O u dpunuanam);

— cocTtaBisieT mwiaH padoTsl [IpueMHO KOMUCCHN Y HUBEPCUTETA;

— pelaeT BOMPOCHI, CBS3AHHBIE C MPUEMOM B YHHUBEPCUTET((PUINAIIBI), HE
yperynupoBanubie [IpaBmimamm mnpuemMa Ha oOdYepeqHOW Y4YeOHBIA TON, B
COOTBETCTBMM C 3akoHomarenbcTBOM Poccuiickon ®enepaunu, B ciydae
HEOOXOJMMOCTH MPUBJIEKAEeT OTBETCTBEHHOTO cekpeTaps IIpueMHoil komuccuu;

— OpraHu3yeT pa3bsACHEHUWE M u3yuyeHune wieHamu [IpuemHOM KOMMCCuUU
VYuusepcurera, [Ipuemnoit komuccuu no CIIO u [IpuemHoit komuccuu ¢unmnana,
DK3aMEHAIMOHHBIX M aANEJUISIIIUOHHBIX KOMUCCHM HOPMATHBHBIX JTOKYMEHTOB IO
MIPUEMY;



— NMpOBOAUT 3acenanus [IpueMHON KOMUCCHH Y HUBEPCUTETA,

— OmpeaenseT TMOpSAOK pa3MelieHUuss B  OOMIEKUTHU HHOTOPOJHUX
aOUTYpPHUEHTOB;

— ONpeneNseT IMEepeYeHb NOMEUIEHUW JIA MPOBEACHUS BCTYIHUTEIbHBIX
WCIIBITAHUM, TPOBOJUMBIX YHUBEPCUTETOM CaMOCTOSITEIBHO, B TOM YHCIE IS
IrPaXKJaH C OTPAaHUYECHHBIMA BO3MOXXHOCTSMHM 3/I0POBbs, @ TAKXKE HEOOXOAUMOE
o0opyI0BaHUE;

— 10 nopyuyeHHIo npencenarens lIpuemHONM KomMuccHu YHHBEpPCUTETA
OCYUIIECTBJISICT KOOPAMHAIIMIO JIESITEIbHOCTH CIYKO, oOecrnedyuBaromux padoTty
[Tpuemuoit komuccuu YHauepcuteta (B Tom unciie mo CI1O u punuanam);

3.3. OtBeTcTBEHHBIN cekpeTaph [IpuemMHo kKoMuccun Y HUBEPCUTETA:

— OpraHu3yeT MOJArOTOBKY JOKYMEHTOB Y HUBEPCUTETA, PErVIAMEHTHPYIOLIUX
nearenbHoCTh [IpuemMHON kommccum YHuBepcurera, [IpremMHOM KoMHCCHM MO
CIIO u ¢unuanoB YHUBEPCUTETA,

— TOTOBUT IIPOEKTHl MPHUKA30B, KacCalOLIUECs OpraHu3aluu padoThl U
IIPOBEICHUSI MPUEMa NMOCTYMAIOIMNUX B YHUBEPCUTET U (puiiManasl YHUBEPCUTETA,
TOTOBUT MPOEKThI MaTepUajIOB, periaMmeHTUpyromux padoty [IpueMHol komuccuu
VYuusepcurera, [Ipuemnoit komuccnn no CIIO u ¢unuanosB YHuBepcureTa;

— FOTOBUT MaTepuasbl K 3aceqanusam lIpueMHoN KOMHCCUN Y HUBEPCUTETA;

— opraHuzyeT y4yeOy M HUHCTpyKTax paOoTHUKOB IlpueMHOI KoMuccum
VYuusepcutera, [Ipuemnoit komuccuu o CI1O n ¢unuanos YHuBepcurera;

— KoHTposupyeT cobmoaenue [Ipasun npuema B Yuusepcurert, [lonoxenus
O BCTYIHTEJBHBIX HCIBITAaHUAX, 1IpaBui mogaum M paccMOTPEHHUs aneyUIsiuui,
JPYTrUX HOPMATHBHBIX JOKYMEHTOB, PETJIAMEHTUPYIOIIMX OPraHU3alyio0 IpUemMa u
3aunciaeHue B YHuUBepcuTeT ((unman) Ha o0ydeHue 1o 00pa3oBaTEbHBIM
mporpaMmaM BBICIHIETO oOpa3oBaHus U (WiIHM) CpeaHero mnpodeccHOHaTbLHOTO
oOpaszoBaHus;

— oOecrnieunBaeT CBOEBPEMEHHOE pa3MellleHHe HHQOpMauuu O XOAe
IIPUEMHON KaMIIaHWW U HOPMATUBHBIX JJOKYMEHTOB, PErJIAMEHTHPYIOIIUX IPUEM B
yHUBepcuTeT (puiman), Ha MHPOPMAMOHHBIX cTeHaax [IpueMHON KOMHUCCHU
VYuuepcurera (¢punmnana) u opunuanbHoMm MHTEpHET-CcaliTe YHUBEpCUTETA,;

— PYKOBOAWT pabOTOM MO TMOJATOTOBKE K IMyOJHMKAIUA PEKIAMHBIX
MPOCIEKTOB U APYruxX UHGOPMAIMOHHBIX MarepuaioB [IpueMHON KoMHUCCUU
YHuBEpcUTeTa;

— KOHTPOJIUPYET TMOATOTOBKY MOMEIICHUN [Jii OpraHu3alud MpueMa
JOKYMEHTOB, IPOBEAECHUS BCTYIUTEIbHBIX UCIIBITAHUNA U alleJUISALINIM;

— OpraHuzyer IMpueM JOKYMEHTOB Yy aOWUTYypHEHTOB, MOCTYIMNAIOIMIUX B
YHUBEPCUTET;

— BEIET NpPUEM TIpaKJaH, CBOEBPEMEHHO JAa€T OTBEThl HA MHCbMEHHBIE
3ampochl TpaXJaH MO BOIpoOcaM MIpHeMa, pa3peliaeT CIopbl U KOH(IMKTHI, B
HEOOXOJMMBIX CIIydasiX MpHUBJeKaeT 3amecturels(eit) npencenarens lIpuemnoin
KOMHCCUU Y HUBEPCUTETA;



— OCYULIECTBIIIET NMPOBEPKY AOCTOBEPHOCTH YKA3aHHBIX NOCTYIAKOIIMMH B
3asiBJICHUM O TPHEME CBEJCHHM U TMOJJIMHHOCTH YKa3aHHBIX JOKYMEHTOB (IIpU
IIPOBEJCHNN yKa3aHHOW IpoBepku llpuemHas kOMHCCUS YHUBEPCHUTETA BIIPaBe
oOpalaThCsi B COOTBETCTBYIOLIUE TOCYAapCTBEHHbIE HH(POPMALIMOHHBIE CUCTEMBI,
rocyJapCTBEHHbIE (MyHUIUIIATbHBIE) OPTaHbl U OPraHu3allim);

— OpraHm3yer BEJICHHE Jenonpou3BoAcTBa I[lpuemHONM  KOMHCCHU
YHUBEPCUTETA;

— TOTOBHUT €XKEIHEBHYI0O HMH(POPMAIMIO DPEKTOPY YHUBEPCUTETA O XOJe
IIPUEMHONM KaMIIaHWH;

— cocraBiusger Pacrnrcanue TNpPOBENEHHMS BCTYNUTENBHBIX HCIIBITAHUU,
KOHCYJIbTAllMM U amneIUIALUN;

— COBMECTHO C MpeACEeAaTeNsIMM 3K3aMEHAIIMOHHBIX M aleJUILMOHHBIX
KOMHUCCHUW OpraHu3yeT MOATOTOBKY M IPOBEJCHHE BCTYNMUTENIbHBIX HCIBITAHUH,
IPOCMOTP 3K3aMEHAIIMOHHBIX pa0OT aOUTYPUEHTOB U MPOBEACHHUE ANEIUISALMMI 10
pe3yJibTaTaM BCTYIUTEIbHBIX UCIIBITAHUN;

— PYKOBOJUT TPOBEACHUEM IIMPPOBKU U JEHIU(PPOBKH MUCHMEHHBIX
HK3aMEHAMOHHBIX pa0OT MOCTYNAIOLIUX;

— o0ecreynBaeT XpaHEHUE MHUCbMEHHBIX padO0T MOCTYNAIOLIUX, JHCTOB
YCTHBIX OTBETOB M JAPYIMX 3K3aMEHALlMOHHBIX MATEpUaOB, KaK JIOKYMEHTOB
CTPOrOM OTYETHOCTH;

— TOTOBHUT ITPOEKTHI IPUKA30B 110 3a4HCICHUIO B Y HUBEPCUTET;

— oOecrneunBaeT COXPAaHHOCTh JOKYMEHTOB M umyuiectBa IIpuemHoi
KOMUCCHM Y HUBEPCUTETA;

— BEJIET NPOTOKOJIBI 3aceianui [IpueMHON KOMUCCUN Y HUBEPCUTETA,

— FOTOBUT OTYETHI O XOJIe MpUeMa B YHUBepcUTeTa (Ppuiinai) K 3acelaHusaM
YueHoro coBeta Y HUBEPCHUTETA;

— TOTOBUT NpPOEKT otuera [IprueMHONM KOMUCCHM YHHUBEPCUTETA [0 UTOraM
IIpUEMa B Y HUBEPCHTET;

— BHOCUT B (eaepaibHyl0 HHPOPMALMOHHYIO CHUCTEMY CBEACHHS,
HE0OXoauMBbIe N1l UHPOPMAITMOHHOTO 00eCTIeUeHUS pUeMa Irpaxaad Ha 00yUeHue
no  oOpa3oBaTelbHBIM  IporpaMMaM  BbICHIET0 U (MJIM)  CPEIHEro
poheCCHOHAIEHOTO 00pa30BaHus;

— IUIAHUPYET M KOHTPOJUPYET paboTy 3aMECTUTENEed OTBETCTBEHHOTO
cekpertaps [IpuemMHOM KOMUCCHUU YHUBEPCUTETA, MMPU HEOOXOIUMOCTU BBHITIOTHSIET
ux pyHKUIHU.

— Opraausyer paboTy 1o mnpueMy Jo0KymMeHTOB uepe3 CymepcepBuc
«llocrynenue B By3 oHJanH» Ha nopranie ['ocyciyr.

— KypupyeT Bonpochl, CBA3aHHBIE C OpraHU3alMen NEIEBOro MpueMa 4yepes
miatdopmy «Paborta B Poccumy.

3.4. 3amecTuTeNlb OTBETCTBEHHOTO cekperaps [IpuemHoil komMuccuu:
— paboTaeT MmO PYKOBOJICTBOM OTBETCTBEHHOTO cekpeTaps IlpuemHoit
KOMUCCHUHU.



— BBITIOJIHAET 00513aHHOCTH OTBETCTBEHHOTO cekpeTaps [IpuemHoii komuccuu
B €0 OTCYTCTBHE.

— opranuzyer umH(popMannoHHyI0 paboty [IpuemHON KOMHCCHU, BKIIOUYas
PETUCTPALIMIO U XPAHEHUE NIEPENUCKH C PA3TUYHBIMU OPTraHU3ALUSIMU;

— Y4YacTBYeT B TMOJATOTOBKE W TUPAKUPOBAHUU HK3aMEHAIIMOHHBIX
MaTepHaoB, HEOOXOIMMBIX JJIsI BCTYNUTEIbHBIX MCHBITAHUNA, MPOBOAUMBIX
YHHUBEPCUTETOM CaMOCTOSITEIIBHO;

— opranusyet oopmiieHne HHPOPMAITMOHHBIX CTEHIOB JJIS1 O3HAKOMJIICHUS
a0UTYpUEHTOB C OCHOBHBIMH JIOKYMEHTaMH, KaCalOIUMHUCS JI€ITeIbHOCTH
VYHuBepcuteTa 1o nporpaMMamM BBICIIETO 0Opa30BaHUs M MporpaMMaM CpPEIHETo
npodeccuoHanbHOro 00pa3oBaHMUs;

— opraHuszyer paboTy U OCYLIECTBISET PYKOBOJACTBO TEXHUUYECKUM
cexkperapuaroM llpuemnoii komuccuu YHusepcutrera (B ToMm umciie no CIIO wu
bunmanam);

— KOHTPOJMPYET NMPaBUIBHOCTb O(OPMIICHUS IOKYMEHTOB, IPUHUMAEMBIX Y
aOUTYypUEHTOB, BEJICHHE PETUCTPALIMOHHOIO KypHaja, GOPMUPOBAHMSI TUUHBIX J1€]
MOCTYIAIOIINX;

— oOpaiaercst ¢ 3anpocoM B (enepalibHy0 HHPOPMAIMOHHYIO CUCTEMY C
LENbI0 TMOATBEPXKACHUSA YyyacTHsi/HeyyacTus mnoctynarommx B EI'D, a Ttakxke
IIPaBUIBHOCTH NPEACTABICHHBIX UMH JaHHBIX;

— OTBEYaEeT 3a COOJII0JeHUE Mopsiaka B noMmeneHusx [IpuemHol koMuccuu
VYHuBepcuTeTa U 3K3aMEHAIMOHHBIX ayIUTOPHUSIX;

— OpraHu3yeT pa3MelIEHUE 3K3aMEHAIMOHHBIX TPy M0 ayAUTOPHUSM IpPH
IIPOBEICHUH BCTYIIUTEIBHBIX UCIIBITAHUMN;

— BEJET COBMECTHO C MPEACENATENsIMU HK3aMEHALMOHHBIX KOMMCCHIA,
aneJUIALIMOHHBIX ~ KOMUCCHUM  y4eT paboyero BpeMEHHM MpernojaBarese,
YYaCTBYIOIIMX B KOHCYJIbTAIUSX, B MOATOTOBKE, IMPOBEACHUU U 00pabOTKe
pE3yNbTATOB BCTYNUTENbHBIX UCIIBITAHUHN, TPOBEACHUH alleJUIALIMMA IO pe3yJibTaTaM
BCTYIIUTEJIbHBIX UCIIBITAHUI;

— y4yacTBYeT B paboTe MO MOATOTOBKE U Pa3MEIICHHIO Ha O(QUIUAIbHOM
caiTe YHHMBEpPCHUTETA MATEPUAJIOB, PEMVIAMEHTUPYIOIIUX MPUEM B YHHUBEPCUTET,
pE3yNbTaTOB BCTYMUTEIbHBIX HUCHBITAHUM MOCTYMAIONINX, PAHKUPOBAHHBIX
CIIMCKOB M MPHUKA30B O 3auuciieHnd B YHuBepcurer (B ToM uucie no CIIO u
bunmanam);

— BHOCHUT CBeJleHus B peaepanbuyto nHpopmaimonnyto cucremy ®UC I'MA
u Ilpuema cormacHo mpukasy PocoOpuamzopa 04.08.2023 Nel493 «O6
yTBepKIeHnn TpeOoBaHUi K CTPYKType O(UIIMAIBHOTO caiiTa 00pa3oBaTEIbHOU
opraHuzanud B HHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW ceTtu "WHTepHeT" U
dbopmaty npeacraBiaeHus uHGopmaiuu'.

— pa3peniaeT cropbl U KOHMIMKTHI, B HEOOXOAUMBIX CITydasx oOpariaercs K
OTBETCTBEHHOMY CEKPETapIO;

— MPOBOJUT Pa3zbsICHUTENbHYIO pab0OTy C aOUTYpPHUEHTaMU U UX POAUTEISIMU
(3aKOHHBIMH TIPEICTABUTEIISIMH );



— OpraHum3yerT MNOATOTOBKY M cAady JOKYMEHTOB lIpuemHON KoMHcCcHH
YHuBepcurera B ApXUB Y HUBEPCUTETA,;
— FOTOBUT MaTepHualbl Uil OTYETA 110 TPUEMHOMN KaMITaHUU.

3.5. Unens! [IpuemMHOl KOMUCCHMU:

— BBIOJIHAKOT PAacHOpPsDKEHUs Ipeacenaresss NPUEMHONM KOMMCCHH,
3aMecTUTelsA(el) npeaceaaTessi IPUEMHON KOMUCCUHU, OTBETCTBEHHOIO CEKpeTaps
IIPUEMHON KOMHUCCHU;

— YYacTBYIOT B 3acemaHusx lIpueMHON KomHuCCMU YHHMBEpPCUTETA, BHOCST
IIPEIIOKEHMS 110 YIIYUIICHHIO €€ IEATEIbHOCTH;

—  pa3pabarblBalOT  IUIAH  PEKJIAMHO-arMTallMOHHBIX  MEPOIPUITHH,
IpPOBOAMMBIX  (hakyJapTeTaMH M Kadeapamu YHUBEpcuTeTa, (puimanamu
VYuusepcurera, Komnemxamu u [IpodeccrnoHanbHbIM yUHIIAIIEM Y HUBEPCUTETA,;

— BHOCST NpeJIoKeHus no paspadotke [IpaBun npuema B YHHUBEPCHUTET,
[IpaBun npuema no nporpammam CIIO u Ipyrux JOKadbHBIX M HOPMATHBHBIX
aKTOB, pErJIaMEHTUPYIOIIUX OPTaHU3alMIO TpUeMa B Y HUBEPCUTET ((uinabl);

— NPUHUMAIOT PEIIEHHWE MO KOHKYPCHOMY OTOOpY M 3aUHCICHUIO B
VYuuepcurer (punmas);

— MPUHUMAIOT YydacTME B MOArOTOBKE orTdera [IpremHONM Komuccuu
YHuBepcurera.

3.6. Ilpencenatens [IpueMHol komuccuu ¢unuana Y HUBEPCUTETA:

— paboTaeT moj PYKOBOJICTBOM OTBETCTBEHHOTO cekpetapsa IIpuemuoii
KOMUCCHH Y HUBEPCUTETA;

— opraHum3yer moaOOp cocTaBa TMPUEMHOM KOMHCCHU (Quianasa u
MPEICTABIISIET €T0 HA YTBEPKICHHUE PEKTOPY Y HUBEPCUTETA;

— OpraHu3yeT MNpOBEIEHUE AaruTallMOHHOM, NPOQOPUEHTALMOHHON H
peKIaMHON KaMIlaHUU 10 00eCIEUYEHHUIO IpueMa B puiinan Y HUBEpCUTETA;

— opranusyer oopmiieHne HHPOPMAIIMOHHBIX CTEHIOB JJIsl O3HAKOMJICHUS
aOUTYPUEHTOB C OCHOBHBIMH JIOKYMEHTAMH, KaCAIOIIMMHUCS IESITEIbHOCTH (priinana
YHuBepcurera;

— KOHTPOJHMPYET NMPaBUIBHOCTh O(OPMIICHUS TOKYMEHTOB, TPUHUMAEMBIX Y
aOUTYpPUEHTOB, BEJICHUE PETUCTPAILMOHHOIO KypHala, POPMUPOBAHUS JIMYHBIX AeIT
MOCTYTAIOIINX;

— IPOBOJUT Pa3bICHUTENbHYIO pabOTy C aOUTYpUEHTAMU U UX POAUTEIIAMU
(3aKOHHBIMU TIPEACTABUTEIISIMH );

— FOTOBUT MaTepHalibl JJi MPOBEACHUS KOHKYPCHOTO 0TOOpa U 3a4HCICHUS
aOUTYpUEHTOB B (uiIMan Y HUBEPCUTETA;

— FOTOBUT MIPUKA3bI MO 3aYUCIICHUIO B (pUsIMal Y HUBEPCUTETA;

— TOTOBUT OTYET NPUEMHONW KOMHUCCHMU (Quinana YHHUBEPCHUTETA TIO0
pe3yabTaTam MPUEMHON KaMIIaHHUH.

3.7. Cekperapb pueMHON KOMUCCUU (prthaia Y HUBEPCUTETA:
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— paboTaeT noj pyKoBOACTBOM Mpenceaarens [Ipuemuoi komuccun ¢puimnana
YHUBEPCUTETA;

— ydacTByeT B odopmiieHnn romernieHus [IpuemHoit komuccnn gummana;

—  YCTaHABJIMBAET COOTBETCTBUE IMPEACTABJICHHBIX  aAOUTypUEHTAMHU
JTOoKyMeHTOB TpeboBanusiM [IpaBun npuema B YauBepcuteT no nporpamma CIIO;

— COCTaBJIIET €KEAHEBHYIO CBOJKY O XOJ€ MpueMa Ha mpodeccun puimana,
OTBEYAET 3a IOCTOBEPHOCTH MPE/ICTaBICHHON NH(MOpMAIIHH;

— OKa3bIBaeT a0UTYpUEHTAM MOMOIIb Py 0HOPMIICHUH 3asIBJICHUI;

— KOHTPOJMPYET MpPaBWIBHOCTh O(OPMIIEHHSI pPACIHCOK O TpueMe
JIOKYMEHTOB;

— KOHCYJBTUPYET aOUTYPUEHTOB IO BOIPOCAM, KACAIOUIMMCS MPaBWI U
yCIIOBUI NpueMa B (pusinan YHUBEPCUTETA,

— TOTOBUT MAaTe€pUallbl JJii OTYe€Ta MPUEMHOW KOMHCCUU (Quiauaga 1o
pe3yibpTaTam NpUeMHON KaMnaHuu (uinaia Y HUBEpCUTETA.

3.8. CocraB TexHMUECKUX cekperapei [IpuemMHONM KOMUCCHU YHUBEPCUTETA
dbopmupyeTcsi MO MPEJICTAaBICHUIO OTBETCTBEHHOTO cekperaps [IpuemHom
KOMHCCHUU Ha MepUOoJ MPOBEICHUS TPUEMHON KAMIIAHUU U3 YKCIIA TPENoAaBaTeleH,
CTYJIEHTOB, Y4€OHO-BCIIOMOTATEILHOTO MepCcoHala CTPYKTYPHBIX TMOJpa3IeieHui
YHuBepcurera.

Texnuueckuu cexpemapwo [Ipuemnou komuccuu Ynusepcumema:

— paboTaeT moj pPYKOBOJICTBOM OTBETCTBEHHOTO cekperaps lIpuemHoii
KOMUCCHM Y HUBEPCUTETA;

— y4acTByeT B O(OpPMJIICHHMM TIOMEIICHUS JJisi OpraHU3alMKU TMpHeMa
JIOKYMEHTOB Y OCTYTAIOMINX B YHUBEpPCUTET ((puiman);

— KOHCYJBTUPYET aOUTYPUEHTOB IO BOIpPOCAM, KACAIOUIMMCS MPAaBHI U
yclioBuid Tipuema B YHuBepcuter ((uinan), OCOOCHHOCTEW 3a4yUCICHHUS B
VYuuBepcuter (Guiaman) KaTeropuil TpakJaH, HMEIOMUX OcoOble TpaBa Mpu
MOCTYIJIECHUY B COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculickoit denepanuu;

— OKa3bIBaeT A0UTYpPUEHTAM IMOMOIIH MpU 0HOPMIICHUH 3asIBJICHUI;

— KOHTPOJIMPYET NPAaBHWIBHOCTH O(OpPMIEHHS PACHUCOK O TpHEME

JIOKYMEHTOB M 3K3aMEHAIlMOHHBIX JINCTOB;
— HECeT JMYHYK OTBETCTBEHHOCTh 3a MPAaBUIBHOCTh MpueMa U o(opMiIeHUs
JIOKYMEHTOB  aOWTypHEHTa, BHECEHMs] JaHHBIX O  TOCTyMHalolux B
uH(popmanmonusle cucteMbl YHupepcurtera (Bkiodas ®UC 'HA u Ilpuema), a
TaKXke 32 UX COXPAHHOCTb.

3.9. IlpuemHass kKomHCCHSI YHHUBEPCUTETAa OOCCIEUYMBACT pa3MEIECHHE Ha
opurmanpbHoM HMHTepHeT-caliTe YHuBepcuTeTa M HMHGOPMAIMOHHBIX CTEHJIAX
[IpuemMHOM  KOMHCCHMH  YHHBEpPCHUTETAa  CBEACHUM, HEOOXOJMMBIX IS
nH(OPMAITMOHHOTO O00eCTeueHrs TpreMa B COOTBETCTBHUHM 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuun B obnactu oOpa3oBaHusl U exerogHbiMu [IpaBumamu
npuemMa Ha o0y4yeHue Mo o0pa3zoBaTeIbHBIM IPOrPaMMaM BBICIIETO 00pa30BaHUS -
nporpammam  OakajlaBpuara, MporpaMmaMm  CIEeUUaluTeTa,  Iporpammam
maructparypsl B AI'ACY, exerogusimu IlpaBuiiamu npuemMa Ha oOydeHHE IO
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o0pa3oBaTeIbHBIM TPOTPaMMaM CPEAHETO MPO(PECCHOHATBEHOTO 00pa3oBaHUsS B
AT'ACY.

[IpuemHas komuccus YHuUBepcuTeTa oOecnednBaeT (YyHKIMOHUPOBAHHE
CHelualbHbIX TeNne(OHHBIX JIMHUA W pazfena oduuuaibHoro WHTepHeT-caiiTa
VYHuBepcutera Il OTBETOB Ha OOpallleHHs], CBA3aHHBIE C MPUEMOM TpaXKJIaH B
YuuBepcutet (dhunuain).

3.10. Ilpu mpueme B YHuBepcuteT (bunuan) odecrieunBaeTcsi CoOMI0ICHUE
npaB TpaxJaH B 00JlacTh 00pa3oBaHUs, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu, rIaCHOCTh U OTKPBITOCTh padoThl [IpueMHoil komuccuun
YHuBepcuTera, OOBEKTHBHOCTH OILIGHKH CIIOCOOHOCTEH U  CKJIOHHOCTEH
MOCTYNAIOIINX, TOCTYITHOCTh pyKoBOACTBa [I[preMHONM KOMUCCHUM Y HUBEPCUTETA HA
BCEX ATanax MpOBEACHUS MpHUeMa.

3.11. B cnaydasx HEHCHOJHEHUS WIM HEHAICKAIIETO WCIOIHECHHS
oOs3aHHOCTEM, HecoOmoAeHusT TpeOoBaHM 3aKOHOAaTeNlbcTBa Poccuiickoi
denepanuu, JOKAIBHBIX HOPMATUBHBIX AaKTOB YHUBEPCHUTETA, HACTOAILIETO
[TonoxkeHusi, a Takxke 3J0yNOTPeOICHUs NPEJOCTABICHHBIMU IOJHOMOYUSIMH,
BONPOCHl JajibHEHIIed paboThl JOJKHOCTHOTO Juila B cocraBe IlpuemHoi
KOMHUCCHH YHHUBEPCUTETA pPEUIatoTCs peaceaTeneM/3aMeCTUTENIEM IIpeicenaTens
[IpreMHON KOMHUCCHU.

4. Opranusauus padorsl 1 geaonpoussoacrsa Illpuemuoit
KOMMCCUU YHUBEPCUTETA

4.1. Tlpuemnas komwuccHusi YHHUBEpCUTETa 3a0JaroBpEMEHHO JI0 Hayasa
npremMa J0KyMEHTOB:

— MPOBOAUT MOAOOP COCTABOB SK3aMEHALMOHHBIX M aleUIAIMOHHBIX
KOMHUCCHH, 0OTOOPOUHBIX KOMHUCCHI, TEXHUUECKOTO NEPCOHANA U MPEACTABISAET UX
Ha YTBEP)KJACHUE PEKTOPY Y HUBEPCUTETA,

— obopyayer mnomenieHuss A pabOThl OTBETCTBEHHOIO CEKpeTaps,
TEXHUYECKOTO MEPCOHaa, OO0ECNEeUYMBAIOIINE HAJJIeKAIIME YCIOBUS XpaHEHUs
JIOKYMEHTOB, CBSI3aHHBIX C OpraHu3aiuedl npuema B YHuBepcuteT (puiauan) B
TEKYLIEM TO1Y;

— TOTOBUT PA3MYHbIE PEKIAMHbIE M HH(POPMALMOHHBIE MAaTepuajbl MO
HaIpaBJICHUSM TOJTOTOBKH (crienuanbHOCTsIM, mpodeccusam) PI'CY (dbunmana),
CHPaBOYHbIE MaTepUaIIbl, 00pa3LIbl 3aII0JHEHUS TOKYMEHTOB a0OUTYpUEHTAMU;

— TOTOBUT U TUPAKUPYET OJaHKU HEOOXOAUMON TOKYMEHTAIUH;

— odopmiiier uHPOpPMANMOHHBIE CTeHIBI [lpuemHONW  KOMHCCHH
YHuBepcurera B COOTBETCTBUM ¢ TpeOoBaHusMU [IpaBui npuema Ha 0OydeHHEe 1O
oOpa3oBaTeNbHbIM  MpOrpaMMaM  BBICIIETO O0pa3oBaHUs - Iporpammam
OakanaBpuaTa, NIporpaMmaM CIELHAIUTETa, MporpaMMaM MarucTparypbl B
AT'ACY, IlpaBun npuema Ha oO0ydeHHE N0 OOpa30BaATEIbHBIM IPOrpaMMaM
cpeanero npodeccuonanbHoro oopazopanus B AI'ACY;

— B YCTaHOBJICHHBbIE CPOKM pa3MENIaeT HOPMATUBHBIE JIOKYMEHTHI,
pernameHTupyoomue mnpueM B YHuBepcurer (dumman), B Komnemxu u
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[Tpodeccuonanphoe yumnuile YHHUBepcuTeTa Ha oduuuanbHoM MHTEepHeT-caiite
YHUBEPCUTETA;

— MPOBOJIUT yueOy JIML, OTBETCTBEHHBIX 3a OPTaHU3ALMIO U IPOBEJICHUE
npueMa B YHuBepcureT (puiman).

4.2. OtBeTcTBEHHBI cekpeTapb IIpueMHOIl KoMmHccHM YHUBEpcUTETa
pacrpenenseT TEXHUYECKUM MEePCOHAl MEXAY CTPYKTYPHBIMHM MOJIPa3IeIICHUSIMU
JUTSL OpTaHU3aIUU IpUeMa TOKYMEHTOB OT a0UTYPUEHTOB.

4.3. Ha kaxa0ro mOCTYMAaOIIEro 3aBOAUTCS JIMYHOE JEI0, B KOTOPOM B
YCTAaHOBJICHHOM MOPSJKE XPaHATCS BCE CHAHHBIE UM JIOKYMEHTBI M MaTepHabl
BCTYNUTEIbHBIX UCTIBITAHUN (IIPU UX HAJIUYUN).

JInuHble Aena aOUTYypUEHTOB, HE 3aUMCICHHBIX B Y HUBEPCUTET, XPAHATCS B
[IpueMHOI KOMHCCHH YHHMBEPCUTETA B TEUEHUE OJHOIO IOJa ¢ MOMEHTA Haydaja
IIpueMa JOKYMEHTOB.

[Toctynatomemy (AOBEpEHHOMY JIMILY), JIMYHO MOAABIIEMY JOKYMEHTHI B
YHuBepcurer (punnai), BbIIAETCA PACIUCKa O IpUEMeE TOKYMEHTOB.

4.4. Ha xaxIoro IOCTYyHAOWIETO0, IIOJABIIETO JIOKYMEHTBI 4Yepe3
Cynepcepsuc «lloctyruienue B By3 OHJIaH» Ha nopTale [ 'ocycnyr, iy JIM4Ho, Uin
MOCPEJICTBOM ITOYTOBOM CBSI3U, (OPMHPYETCS JIMYHOE JAENO0 MOCTymarolero. B
JUYHOE JIeJI0 B YCTAHOBJIEHHOM TMOPSAJIKE MOJAIIMBAIOTCS BCE JIOKYMEHTHI,
IIPEACTABICHHBIC TOCTYNAIOMINM, BKIKOYas IOATBEPKICHHUE pe3ysabTratoB EID
(monmyuennbie u3 ®UC I'MA u [lpuema), a Takxke Marepuagbl BCTYMUTEIbHBIX
UCTIBITAaHUH (TIPU UX HATTUYHUH).

4.5. JInyHble nena He MOCTYNUBIIMX aOMTYPUEHTOB XPAHSITCS B MPUEMHOU
KOMHCCHH B TEYEHHUE IECTU MECSLIEB ¢ MOMEHTA Hadajla mpueMa JOKyMeHTOB. [1o
MCTEYEHUH 3TOr0 CPOKA: JIUYHBIE JieJia HE TOCTYMUBIIUX A0OUTYPUEHTOB C KOMUSIMU
JOKYMEHTOB  MOJJIEKAT YHUYTOXKEHUIO; JIMYHBIE J€Ja HE MOCTYNHBIIUX
aOUTYpUEHTOB, B KOTOPbIX HMMEETCSd XOTs Obl OJAMH OpPUTMHAN JOKYMEHTa,
oQopMJIEHHBIE B COOTBETCTBMU C TPEOOBAaHUSIMU, IO ONUCU IMEpPEAaroTcs Ha
XPaHEHHE B ApXUB Y HUBEPCUTETA.

4.6. B nepuoxa npuema nokyMeHTOB IlpuemHasi koMHccHsi YHUBEPCUTETA
(punmana) exeaHEBHO pa3MeniaeT Ha WHGOPMAIMOHHBIX cTeHnax [IpuemHoi
KoMuccun YHuBepcurera (punmana), a Takke Ha opurmaibHoMm MHTEpHET-caiiTe
VYHuBepcutera CBeJIEHUs O KOJIMYECTBE MOJAHHBIX 3asBJICHUN U KOHKypCe Ha BCe
HaIpaBJICHUS MOJATOTOBKH (CIIEUAIBHOCTH, TIpodeccur) Y HuBepcuteTa (punuana)
U ¢GopmMbl 0OydeHHUs, HA OOydeHHe M0 00pa30BaTEIbHBIM MPOrpaMMaM BBICIIETO
oOpazoBaHusT U cpeaHero MnpodecCUOHAIBHOTO O0pa3oBaHUs, OpPraHU3yeT
(GYyHKIMOHUPOBAHUE CHEHAIBHBIX TeIe()OHHBIX JUHUHN JJI1 OTBETOB Ha BOMPOCHI
MOCTYTAOIIHX.
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S. Opranusauus BCTYNUTEIbHBIX UCIIBITAHUM

5.1. IloaroroBka K BCTYNUTEIbHBIM  HWCIBITAHUSAM, ITPOBOJMMBIM
YHHUBEPCUTETOM CaMOCTOSITEJIbHO, OPraHU3alMsA W NOPANOK WX NPOBEACHUS B
VYHuBepcurere periaMmeHtupytorcs IlpaBunamu mnpuema Ha 00ydeHHE IO
oOpa3oBaTeNpbHBIM MpOrpaMMaM  BBICIIEr0 00pa3oBaHUS -  IMpOrpaMMaM
OakaiaBpuaTa, mporpamMmaMm CHEIUaJIWTETa, MporpaMmaM MarucTpaTypsl B
VYuuBepcurer, llpaBunamum mnpuemMa Ha o00ydeHHME 10 0Opa30BaTEIbHBIM
nporpaMMaM CpeHero mnpo¢ecCHOHAIBHOIO OO0pa30BaHUs B Y HUBEPCUTET,
[TosoxkeHnneM 0 BCTYIIUTEIbHBIX UCIIBITAHUSAX, [ [paBuIamMu mogadu 1 pacCMOTPEHUS
aneJusIMA 1O pe3yJibTaTaM BCTYNHUTENIbHBIX HcObITaHul, [lonoxkeHueM 00
HK3aMEHAIlMOHHBIX KOMHCCHSIX YHHUBepcuTeTa, [lomoxxenrnem o0 anesisiiuoOHHBIX
KOMUCCHUSAX YHUBEPCUTETA U JAPYIMMHU JIOKAJIBHBIMA U HOPMATUBHBIMU aKTaMU
YHuBepcurera.

5.2. BcerynutenbHble HCTBITAHWA TpPU TNpUeMe Ha o0ydyeHue 10
oOpa3oBaTelbHBIM  MPOTPAaMMaM  BBICIIETO  OOpa3oBaHWSI W CPEIHETO
podeccCuoHaNbHOTO 00pa30BaHUs MPOBOJATCS B COOTBETCTBUU C PACIIHCAHUEM B
CpOKH, yCTaHOBJICHHbIE [IpaBuimamu mpueMa Ha oOydeHHE MO 00pa30BaTEIHHBIM
mporpaMmaM BBICIIETO 0Opa3oBaHUs - MporpamMmaM OakajaBpuaTa, porpammam
CHEeIMaINTeTa, MporpaMMaM MarucTpaTypsl B YHuBepcuteT, [IpaBunamu npuema
Ha 0OyueHHE MO 00pa30BaTENIbHBIM MPOTpaMMaM CpeaHEro MnpodecCuoHaIbLHOTO
oOpa3zoBanusi B YHuUBepcUTET. [0 KelmaHWi0 MOCTYMAIoIMIero €My MOXET ObITh
MIpeI0CTaBlIieHa BO3MOXKHOCTD C/IaBaTh 00Jiee OJHOTO BCTYMUTEIHHOTO HCITBITAHUS
B OJIVH JICHb.

5.3. PacnucaHwe  BCTYNUTENBbHBIX  MCIHBITAHUN,  JIOMOJHUTEJIBHBIX
BCTYNUTENBHBIX  UCHBITAHUM  TBOpYECKOW W (WiM)  TpOoQeCcCHOHATBHON
HampaBjeHHOCTH (TIpeIMeT, Jara, BpeMs, MECTO TMPOBEACHHUS 9SK3aMEHa,
KOHCYJbTallUM)  yTBEpXKIaercss  mpeaceaarenem  IIpuemMHONM  KOoMuUCCUU
YHuBepcUuTeTa WM €r0 3aMECTUTENIEM U JIOBOJUTCS JI0 CBEJCHUSI aOUTYPUEHTOB B
CpOKH, ycTaHOBJeHHBIe [IpaBunamu npuema Ha oOydeHHE MO 0Opa3oBaTEIbHBIM
mporpaMmam BBICIIIETO 0Opa3oBaHUs - MporpamMMmaM OakajgaBpuaTa, Mporpammam
CIEIUAIUTETa, IpOorpaMMaM MarucTpaTypbsl B YHuBepcuret, [IpaBunamu npruema
Ha 0OyueHHe Mo 00pa30BaTENIbHBIM MPOTpaMMaM CpeaHEero MnpodecCuoHaIbHOTO
oOpa3oBaHUsS B YHUBEPCHUTET.

B pacnircanum BCTYNUTENBHBIX UCIBITAHUN, IPOBOJUMBIX Y HUBEPCUTETOM
CaMOCTOSITENIbHO, TOJDKEH OBITh MPETYCMOTPEH JTOMOIHUTENbHBIA PE3epPBHBIN JCHD
(IHM) A ML, HE SIBUBIIMXCS HAa BCTYIMUTEIBHOE WCIBITAaHUE, TOTOJHUTEIBHOE
BCTYNIUTEJIbHOE  HCIBITAaHHE  TBOpYeCKOW W (W)  mnpodeccHoHaNbHON
HAIIPaBJIICHHOCTH, BCTYNMUTEIBHOE HCIBITAHWE HA IPOTrpaMMbl MAarucCTparypsl,
BCTYNIUTEIBHOE MCIBITAHWE Ha MPOrpaMMbl CpeaHEro MnpodhecCuOHATBLHOTO
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o0pa30oBaHusl N0 YBXKHUTENIbHON NpuyuHe (00Je3Hb WM MHBIE OOCTOSITEILCTBA,
MOATBEPAKACHHBIE JOKYMEHTAILHO).

5.4. Dk3aMeHalUMOHHbIE MAaTepuaabl BCTYNUTEIbHBIX HWCHOBITAHUA IS
oOyueHuss 10 oOpa3oBaTeNbHBIM TMpPOTpaMMaM  BBICIIETO U CPEIHEro
npodeccuoHanbHO 00pa30BaHMsl, IPOBOIUMBIX Y HUBEPCUTETOM CaMOCTOSITENBHO,
COCTABJISIFOTCS B COOTBETCTBHM ¢ IIporpaMmamu BCTYNHTENbHBIX HCIBITAaHUI B
YHuBepcuter, KOTOpble (DOPMUPYIOTCS B COOTBETCTBUU C TpeOOBaHUSMU
benepanbHOrO roCyIapCTBEHHOTO 00pa30BaTEIbHOTO CTAHAAPTA, TOMUCHIBAIOTCS
MpeICeNaTENEM COOTBETCTBYIOIMIEH MPEAMETHON 3K3aMEHAIMOHHOW KOMHUCCHHU H
YTBEPKIOAIOTCS PEKTOPOM Y HUBEPCHUTETA.

DK3aMEHallMOHHbIE MaTepHUalbl HAXOIATCA HA XPAHEHUU Y OTBETCTBEHHOTO
cekpetapst I[lpuemnoit komuccuu B ceiide. [lo OkoHUaHMM »dK3aMeHa BcCe
HK3aMEHAI[MOHHBIE MaTEPUAJIbl XPAHATCS B JIMYHOM JieJie a0UTypHUECHTA.

5.5. IIlpuemHasi KOMUCCHUSI B COOTBETCTBUH C MOJTYYEHHBIMU OT aOUTypUEHTA
JIOKYMEHTaMU MIPUHUMAET PEIICHUE O JOMYCKE MOCTYMNAIOIIET0 K BCTYNUTEIbHBIM
UCIIBITAHUSIM, IPOBOJUMBIM Y HUBEPCUTETOM CAMOCTOSATEINIBHO, 111 KATETOPUH JINII,
MMEIOIINX TakKo€ MpaBO B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM Poccuiickoun
denepanum.

5.6. AGuTypueHTy, MOCTynamplieMy Ha oOydeHHe 1o o0pa3oBaTeIbHBIM
mporpaMmaM BBICIIETO OOpa30BaHUs, JOMYIIEHHOMY K Cllady€ BCTYIMUTEIbHBIX
WCTBITAHUN, BBIMUCHIBACTCS HK3aMEHAIIMOHHBIN JIUCT. B 3K3aMEHAIMOHHBINA JTUCT
TaKke BHOCATCA pe3yiabTaThl EI'D mocrynaromero (mpu ux Hamuuuu). [lo
OKOHYaHUHU BCTYNMUTEIbHBIX UCHBITAHUI HK3aMEHAIIMOHHBIN JINCT MOMAIIUBAETCS B
JUYHOE JIeJI0 a0UTypHUEHTA.

5.7. Tlo OKOHYaHMM TNHCHMEHHOTO BCTYMHUTEIBHOTO WCIBITAHUS BCE
AK3aMEHAITMOHHBIC PA0OTHI TIEPEIAIOTCS OTBETCTBEHHOMY cekperapro [IpueMHoOM
KOMHUCCUHU JIJISl IPOBENICHUS X MU(GPOBKU, BO BpEMs KOTOPO MPOCTABISETCS Ha
KaXJIOM SK3aMEHAIlMOHHOW paboTe B CHEIMaIbHO OTBEJCHHBIX JIsI 3TOTO MECTax
1udpoBoil Wi WHOU ycioBHBIN mudp. [locme mudpoBku TUTYIBHBIC JUCTHI C
uHpopmarueit 00 aOUTyprueHTax U YePHOBUKU OTICISIOTCS M XpaHSTCS B ceilde y
OTBETCTBEHHOTO cekperaps. OcCTalbHBIE JIMCTHI AK3aMCHAIIMOHHOW pPabOThI
abuTypueHTa MepeatoTCsl MPeaceaaTeNi0 IK3aMEHAIIMOHHON KOMHUCCHH, KOTOPBIN
pacrmpenenseT uX MeXIy 4WieHaMd KOMUCCHH JJIS TIPOBEPKH.

5.8. TlpoBepka THMCHMEHHBIX pPabOT TPOUBBOIUTCA B CHEIUATBHO
OTBEJICHHBIX MIJI1 3TOr0 MOMEIICHUSX YHUBEPCUTETA U TOJIBKO YK3aMEHATOPaMH —
YJIEHAMU YTBEPKICHHOM MMPUKA30M Y HUBEPCUTETA SK3AMEHAIMOHHOW KOMHCCHUH.

[IpoBepeHHble TUCBMEHHBIE Pa0OThI, O(POPMIIEHHBIE SK3aMEHALMOHHBIE
BEJIOMOCTH C HH(ppaMu (C OLEHKAMH, 3aBEPEHHBIMH MOJMUCIMH MPOBEPSBIINX
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PK3aMEHATOPOB)  NpelAceAareslb  HK3aMEHALIMOHHOW  KOMHMCCHU  TE€pPEAaeT
OTBETCTBEHHOMY CEKPETapr0, KOTOPBIM MPOU3BOJIUT JEHIU(PPOBKY padorT,
BIIMCBHIBAET B BEAOMOCTH (haMUIMK NOCTYHAIOIIMX U 3aKPbIBAET BEAOMOCTH CBOEH
MOAIHUCHIO.

Pe3ynbTaThl BCTYITUTEJIbHBIX UCIIBITAHU pa3mMenarnTcs Ha
uHbopMallmoHHOM  cTeHae IlpuemHONM KOoMHMccMM  YHUBEpCHTETa W Ha
oduimanbsHoM MHTEpHET-caliTe YHUBEpCUTETA.

5.9. B cirydae oOHapy>KeHHS TEXHUYECKON ONMMTUOKY B OIICHKE, BRICTABICHHON
DK3aMEHATOPaMM,  COCTAaBISECTCS ~ aKT, IOJNHUCBIBAEMBIN  IpeaceaTeaeM
DK3aMEHAIMOHHON KOMUCCHH, OTBETCTBEHHBIM cekperapeM [IpueMHON KOMHUCCHU.
Bce cimyyam HW3MEHEHHMS OLIEHKH BCTYIUTEJIBHOTO HCIBITAHHS 10 aleJUIsIuN
onpenenieHsl [IpaBunaMu mojgaum MU pacCMOTPEHUS alEUISIIMUA MO pe3yJbTaram
BCTYNUTEIBHBIX UCIIBITAHUN B Y HUBEPCUTET.

5.10. Dx3ameHalMOHHBIE pPA0OTHl AOMTYPUEHTOB, a TAKKE 3asBICHUS -
aneJuIALHUN, TPOTOKOJIbI PEIICHHS aleJUSIIMOHHBIX KOMUCCHUW (TPU MX HAJIWYUN)
XPaHATCS B JIMYHBIX JieJaX aOUTYPUEHTOB KaK JJOKYMEHTBI CTPOrOi OTYETHOCTH.

6. Ilopsaiok 3aumciIeHust

6.1. Tlpuemnass xomuccusi YHUBEpCUTETa OOECIEUYMBACT 3aUMCICHUE B
YHUBEpPCUTET TNOCTYMAIOIIUX, HauOoJiee CIOCOOHBIX W TMOATOTOBJIEHHBIX K
OCBOEHHUIO  00pa3oBaTeNIbHbIX MPOrpaMM  BbICIIETO W (WJIM)  CpEIHEro
npo(ecCHOHaNBHOTO 00pa30BaHUs, YTO YCTAHABIMBAETCA IO CyMMe OalioB,
HAaOpaHHBIX MMU IPU HpHeMe Ha OOydeHHE Ha COOTBETCTBYIOILEE HaIlpaBJCHUE
MOJTOTOBKH (CIELIMATBLHOCTH).

[Ipouenypa 3auriciieHust B Y HUBEPCUTET HA 00yUYeHHe 10 00pa30oBaTEIbHBIM
mporpaMmaM BBICHIETO W (WJIM) CPeIHEro MpoQeCCHOHAIBHOTO 00pa30BaHUs IO
pa3sIMYHBIM YCIIOBUSM TIpUEMa pErIAMEHTHPYETCS eXeroaHbiMu [IpaBumamu
npuema.

Pemenune [IpruemMHOM KOMUCCUN Y HUBEPCUTETA O 3aYMCIICHUU B Y HUBEPCUTET
(unmansl) opopmisieTcss MPOTOKOJIOM, B KOTOPOM YKa3bIBAIOTCS OCHOBAHUS
3ayuCIIeHus (B Mpeenax KBOThI IpUEMa Ha 1eieBoe 00yueHue, 1o ocooomMy IpaBy,
1o o0LIeMy KOHKYPCY U T.I1.), IOJIMUCBIBAEMbIM MPEACENATENEM HIIM 3aMECTUTENIEM
npencenarens [lpueMHONM KOMHUCCUN YHUBEPCUTETA U OTBETCTBEHHBIM CEKpPETapeM
IIpuemMHON KOMUCCUU Y HUBEPCUTETA.

[Iporokon IlpuemMHo#il komuccuu (¢uianana YHUBEPCUTETA SBIAETCS
OCHOBaHUEM Juid MNpuHATUSA pemieHus llpueMHoil komuccueit ¢unmnana
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YHuBepcutera O MPEACTABICHUU TNOCTYNAIOIMIUX K 3a4UCICHUI0O B (Quinall
YHuBepcutera Ha o0Oy4deHHE 10 O0pa30BaTEeNbHBIM TMPOTpaMMaM CpPEIHEro
npodeccuoHaNIbHOr0 00pa30BaHMUs.

6.2. Ha ocHoBanuu mnporokona IlpuemHON KOoMHccHM YHHUBEpPCUTETa B
ycraHoBieHHble [IpaBunamu mnpuema Ha oOydeHHE TIO 0Opa30BaTEIbHBIM
porpaMmam BBICIIETO 0Opa3oBaHMs - MporpammaM OakajgaBpuaTa, Mporpammam
CHELUAINTETa, NPOrpaMmaM MArucTpaTyppl B YHUBEPCUTET, €¥KErOJHBIMHU
[IpaBunamu npuema Ha OOydeHHE MO OOpa30BATENIBHBIM IMpPOrpaMMaM CPEIHErO
npodeccCuoHanbHOT0 00pa30BaHUS B YHHUBEPCUTET CPOKH HU3JAETCS TMPHUKa3 O
3a4MCIICHUU B Y HUBEPCUTET, NOANKUCHIBAEMBIN IIPEACEAATENIEM WIA 3aMECTUTEIIEM
npeacenarens [lpueMHONW KOoMHCCHHM YHHMBEPCUTETa, KOTOPBIA pa3MENIAcTCs Ha
uHpopMallmoHHOM cTeHae [IpuemHol KoMHuccun YHUBEpCUTETa U O(UIUATBHOM
HNHuTepHeT-caiite Y HUBEpCUTETA.

Ha ocnoBanuu npotokosna [IpuemHoit komuccuu riinana YHUBEPCUTETA B
ycraHoBieHHble [IpaBunamu mnpuemMa Ha oOydeHHe 10 00pa3oBaTEIbHBIM
nporpaMmam cpeaHero npodecCUOHaAIBHOrO 00pa30oBaHUsl B YHUBEPCUTET CPOKHU
u3/laeTcad TpHUKa3 O 3a4UCICHUH B (uiuan YHHUBEPCUTETa, MOJIMHUCHIBAEMbIN
npejceaaTesaeM OTOOPOYHOM TpUeMHOM Komuccuu ¢unuaia YHHUBEPCUTETA,
KOTOPBIN pa3meniaeTcss Ha MHPOPMALIMOHHOM CTeHJe (uivana YHUBEpCUTETa U
opumanbsHoM MHTEpHET-CcaliTe YHUBEpPCUTETA.

7. OryeTHOCTH IIpHEeMHOM KOMUCCUH

7.1. Pabota [IpueMHOI KOMHCCUU 3aBEpIIACTCS OTYETOM 00 UTOTaX MpUema
Ha 3aC€JJaHuN Y YEHOT'0 COBETA Y HUBEPCUTETA.

7.2. B kadecTBe OTUETHBIX JOKYMEHTOB NpU NpoBepke paboTsl IIpuemuoi
KOMMCCHUH BBICTYNIAIOT:

o IMpaBWjia TpUeMa B YHUBEPCUTET Ha OOydYeHHE IO 00pa30BaTEIbHBIM
nporpaMmaM BbICHIETO0 00pa3oBaHHMsi — MporpaMMmaM OakanaBpHara,
IIporpaMmam CIIEHHAIUTETA, IPOrpaMMaM MarucTpaTyphl;

o IMpaBuUjia IpUeMa B YHHUBEpCUTET Ha oOOydeHHe MO 00pa30BaTeIbHBIM
nporpaMMaM CpeaHero npopecCuoHaIbHOr0 00pa30BaHus;

o JOKYMEHTBI, MOATBEPXKAAIOIINE KOHTPOJIbHbIE HU(PBI MpUeMa IpaxaaH Ha
oOydeHHe 3a cueT OIOKETHBIX aCCUTHOBAaHWUU OrO/pKeTa ACTpaxaHCKOM
00J1acTH U YCTAaHOBJIEHHOE KOJMYECTBO 1I€JIEBBIX MECT;

e IpUKa3bl MO YTBEPXKACHUIO cocTaBa [IpmeMHON KOMHCCHH, NMPEIMETHBIX
HK3aMEHALMOHHBIX U aleJUIILUOHHBIX KOMUCCHN;

e JIOTOBOPBI HA 1IEJIEBOE 00YUECHUE;

e TIPOTOKOJIBI 3acenanuil [I[pueMHOM KOMUCCHUH Y HUBEPCUTETA;

¢ MPOTOKOJIbI ANEJUIALIMOHHBIX KOMUCCHUI;
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¢ pACIHCAHWE BCTYIUTENBHBIX MCIIBITAHM, KOHCYIbTau] 1 aTeIIIIH;
e DSK3aMEHAIMOHHBIE BEIOMOCTH IIOCTYIIAIOIIHNX;

e JIMYHBIC [eiia IIOCTYIIAIIUX,

o IIPHUKA3Bl O 3aUMCIEHHH B YHCIIO O0YHaromMXCsl Y HIBEPCUTETA.

PazpaboTuuk:

HauvanpHUK MPUEMHON KOMHCCHH

H.0. mepBOTO IIPOPEKTOpa

CoryacoBaHo:
HauansHUK IOPHIAIECKOro OTea
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